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History of Bartlett High School

Built in the 1880s, the first school in Bartlett was  
an elementary school, located at the corner of  
North Avenue and Hickory. The early schools 

in the area were privately financed by subscription 
payments from the parents or guardians of the pupils. 
Between 1900 and 1910 two high school classrooms were 
added to the original school.
The teachers working at Bartlett School lived in Chicago 
and would commute by train to teach for the week. They 
would return home for weekends.
When the high school students became reluctant to 
attend school with younger students, the Bartlett School 
District Board eventually decided to pay their tuition 
and send them to the Elgin School District. In 1 952, 
Bartlett School merged with the Elgin School District.  
With an ever increasing population, a decision to build 
a fourth high school in the School District U-46 was 
made. A site was selected in the Village of Bartlett. 
Construction for the new high school began in 1996. 
Committees were selected to name the new school and 
to establish the boundaries. Dr. Rick Hoy, principal of 
Tefft Middle School, was selected as the first princi-
pal of the new Bartlett High School, which officially 
opened in August, 1997. 

Welcome back, Bartlett High School (BHS) 
is celebrating its twelfth year of existence, 
and our goal is too continue to strive for 

excellence in everything we do. Our primary objective 
is to become a premier high school in the state of Illinois. 
Every stakeholder whether they are a parent, student, staff 
member, or community member has a signiýcant role at 
BHS. The central focus of each role is aimed at achieving 
the goals of Bartlett High School. 
 Our commitment to Mutual Respect remains constant. 
A climate of civility and respect amongst all is key to 
students enjoying a positive high school experience. 
In order for all students to become effective citizens 
in a democratic society, they need to practice and 
understand their rights and responsibilities. One of 
those responsibilities is to be aware of school policies 
and procedures, as well as the consequences that may 
be a result of their breech. This handbook is designed 
to communicate the basic expectations of Bartlett High 
School so that students and parents alike understand 
the policies, rules, and procedures governing the 
way students, staff, and others relate within the high 
school community. We expect students and parents to 
become familiar with the basic ideas incorporated in 
this handbook.  This handbook will also function as a 
tool for students to organize their assignments and their 
commitments to extra curricular activities.
 The school staff and administration have the 
responsibility to ensure that all policies are administered 
fairly and equitably and that all members of the school 
community have the opportunity to be heard.
 Remember, to check the Bartlett High School Web 
Page (www.u-46.org/bhs) for Updates, Announcements, 
and News. 
Go Hawks,

Dr. Kevin Skinkis
Principal 

Goals for Bartlett High School:
1. Raise the Academic Performance of Every Student

2. Build a First Class Student Activities Program 

3. Provide a Safe and Respectful Learning Environment

4. Foster a Professional Learning Community Based on Creativity, Collaboration, and Collegiality
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VISION STATEMENT
Every child;

A student with a quest for knowledge;
Every student;

A graduate with a zeal for learning;
Every graduate;

An individual with a worthwhile commitment to community.

MISSION STATEMENT

Through these principles of MUTUAL RESPECT, the Bartlett High School

Community of staff, parents, and students believes its mission is to promote

academic and personal success for all, while understanding and fostering the

uniqueness of its members.  We encourage the development of mind, body, and

character to the fullest potential in order to be responsible, 

contributing members of society.

PRINCIPLES OF MUTUAL RESPECT

Our Bartlett High School Community expects everyone to honor an environment of 

MUTUAL RESPECT.  Mutual Respect includes respect for ourselves, respect for 

each other, respect for property, and respect for everyone’s right to learn.

BARTLETT HIGH SCHOOL
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SECOND SEMESTER

SChOOL CALENDAR 2008-09
FIRsT SEMESTER
Aug.  25 District Programs–morning  

Building Programs–afternoon
Aug.  26 Institute Day–Building Programs
Aug. 27 Classes Begin
Sept. 1 Labor Day–No Classes/Offices Closed
Oct. 13 Columbus Day Observance 

No Classes/Offices Closed
Oct. 24 End of First 9-week Period
Nov. 11 Veteran’s Day Observed 

No Classes/Offices Closed
Nov.  24 School Improvement Plan (SIP) Day 

No Classes
Nov. 25  Parent/Teacher Conferences  

No Classes
Nov. 26  Non-Attendance Day/Thanksgiving 

Recess Begins 
Dec. 1 Classes Resume
Dec. 19 Holiday Recess Begins at  

Close of School Day 

2009
Jan. 5 Classes Resume
Jan.  16 End of First Semester

Jan.  19  King’s Birthday Observance 
No Classes/Offices Closed

Jan.  20 Second Semester Begins
Feb.  6  Institute Day (Parent/Teacher Conferences 

or  Building Programs) –No Classes
Feb.  16  Presidents Day Observance 

No Classes/Offices Closed
Feb.  27 Institute Day–District & DuPage 

County Programs –No Classes
Mar. 20 End of Third 9-week Period
Mar.  20 Spring Recess Begins  

at Close of School Day
Mar.  30  Classes Resume
Apr. 10  Spring Holiday–No Classes/ 

Offices Closed
May 1 School Improvement Plan (SIP) Day  

No Classes
May 23 High School Graduations
May 25 Memorial Day Observance 

No Classes/Offices Closed
June 12  Last Day of School if all 5 

Emergency Days are Necessary

	 The school board meets on the ýrst and third Monday of 
every month with a few exceptions. The meetings are held at 
the U-46 Educational Services Center, 355 E. Chicago Street, 
Elgin in Room 140. Please call 847-888-5000 ext. 5040 for 
any further information.
 The Board of Education Policy Book can be reviewed in 
the Principalôs Ofýce and your local public library.

EDuCATIONAL SERvICEs 
CENTER AND HIGh SChOOLs
U-46 Educational Services Center 
355 E. Chicago; Elgin, IL 60120 
Phone 847-888-5000
Bartlett High School 
701 Schick Road; Bartlett, IL 60103 
Phone 630-372-4700  FAX 630-372-4682
Elgin High School 
1200 Maroon Drive; Elgin, IL 60120  
Phone 847-888-5100  FAX 847-888-6997
Larkin High School 
1475 Larkin Avenue; Elgin, IL 60123 
Phone 847-888-5200  FAX 847-888-6996
South Elgin High School 
760 E. Main Street; South Elgin, IL 60177 
Phone 847-289-3760  FAX 847-888-7014
Streamwood High School 
701 W. Schaumburg Road; Streamwood,IL  60107 
Phone 630-213-5500  FAX 630-213-9946

BOARD Of EDuCATION
Ken Kaczynski, President
Donna Smith, Vice President
Amy Kerber, Secretary Pro-Tem
Maria Bidelman
Karen Carney 
Joyce Fountain
Dale Spencer

U-46 ADmINIsTRATORs
Dr. José Torres, Superintendent
Dr. Barbara Bonner, Chief Academic Ofýcer
Dr. Tom Donausky, Executive Director  
for Secondary Education
Mrs. Tina Radomsky, Executive Director 
for Elementary Education
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BHS DIRECTORY 2008–09

ADmINIsTRATION 
Main Office  . . . . . . . . . . . . . . . . . . .                   630-372-4700
Main Office Fax  . . . . . . . . . . . . . . .               630-372-4682
www.u-46.org/bhs

EXT.
Dr. Kevin Skinkis, Principal . . . . . . . . . . . . . . . . . .                   4681
Ms. Carol L. Phillips, Assistant Principal . . . . . . .       4630
Dr. Ronaye Bush, Assistant Principal  . . . . . . . . . . .           4752
Mr. Pete Serpe, Dean of Students . . . . . . . . . . . . . . .               4755
Mrs. Ann Kallenbach, Dean of Students . . . . . . . .         4756
Mr. Todd Graba, Dean of Students . . . . . . . . . . . . . .             4757
Ms. Dona Taylor, Dean of Students . . . . . . . . . . . .             4785

DIvIsIONAL ChAIRpERsONs
Ms. Jennifer Haley, Driver Education,
  Health Education, and Physical Education . . . . .      4622
Mr. Dan Kallenbach, Athletic & 

Activities Director  . . . . . . . . . . . . . . . . . . . . .                      4621
Ms. Carol L. Phillips, Guidance Director . . . . . . .        4630
Ms. Lorelei Keltner, Fine Arts, Career & Tech.  

Ed., Business and Academy  . . . . . . . . . . . . . .              4751
Dr. Edward Russell, Mathematics, Science, 

and Academy  . . . . . . . . . . . . . . . . . . . . . . . . .                          4778 
Mr. Jeff Feucht, Social Studies, 

World Language . . . . . . . . . . . . . . . . . . . . . . .                        5432
Mrs. Suzanne Colombe; Language Arts 

 and Reading . . . . . . . . . . . . . . . . . . . . . . . . . .                           4632
Ms. Dona Taylor, Special Education . . . . . . . . . . .            4785

OffICEs
Attendance Office . . . . . . . . . . . . . . . . . . . . . . . . . . . .                           4710
Dean’s Office . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                               4711
Dean’s Office Fax . . . . . . . . . . . . . . . . . .                  630-540-4068
Guidance Office . . . . . . . . . . . . . . . . . . . . . . . . . . . .                             4724
Nurse’s Office . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                               4790
Registrar’s Office . . . . . . . . . . . . . . . . . . . . . . . . . . .                            4633
Treasurer’s Office . . . . . . . . . . . . . . . . . . . . . . . . . . .                            4629

HOT LINEs

Athletic Hot Line..........................372-4700 press 3
H.E.L.P. Hot Line.........................372-4700 press 4

AThLETICs
Athletic Director:  . . . . . . . . . . . . . . . . . .                  Dan Kallenbach

whO TO CALL
Often students and parents do not know who to see 
in school for specific information.   Here is a handy 
check list. 
Academic Problems  . . . . . . . . . . . . .             Teacher/Counselor
Athletic Information . . . . . . . . . . . . . . . .                Athletic Office
Attendance Problems . . . . . . .       Attendance Office/Dean
Club Information . . . . . . . . . . . . . . . . . . . . .                    Main Office
Driver Education . . . . . . . . . . . . . . . . . . . . . .                      P.E. Office
Free Lunch Program . . . . . . . . . . . . .             Treasurer’s Office
Homework Requests . . . . . . . . . . . . . .              Guidance Office
Lock/Locker Problems . . . . . . . . . . . . . . . .                Main Office 
Lost and Found . . . . . . . . . . . . . . . . .                 Attendance Office
Medical Problems . . . . . . . . . . . . . . . . . .                  Nurse’s Office
Night  School/Summer School . . . . . .      Guidance Office
Pay for lost books . . . . . . . . . . . . . . . . . . . . . .                       Treasurer
Physicals/Medicals . . . . . . . . . . . . . . . . .                  Nurse’s Office
Problems with School Fees  . . .   Main Office/Treasurer
Replacement of ID Card . . . . . . . . . . . . .              Deans’ Office
Theft . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                              Deans’ Office
Transcripts . . . . . . . . . . . . . . . . . . . .                    Guidance/Registrar
Vehicle Registration . . . . . . . . . . . . . . . .                 Deans’ Office
Visitor’s Pass . . . . . . . . . . . . . . . . . . . . . . . .                        Main Office
Work Permit . . . . . . . . . . . . . . . . . . . . .                     Guidance Office
Parents with questions about the school, individual 
students, or school policies should call the school first. 

Assistant Athletic Director: . . . . . . . . . . . .            Robert Arnet
Assistant Athletic Director: . . . . . . . . . . . .            Denise Sarna
Athletic Director Secretary: . . . . . . . . . . .           Cindy Connor
Athletic Phone: . . . . . . . . . . . . .              630-372-4700 ext. 4721
Athletic FAX: . . . . . . . . . . . . . . . . . . . . . .                      630-372-4692
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ABC TIME SCHEDULE
Collaborative Period............................7:40 –  8:21
1st Period...............................................8:36 –  9:19
2nd Period.............................................9:24 –10:07
3rd Period............................................ 10:12 –10:55
4th Period............................................ 11:00 –11:43
5th Period............................................ 11:48 –12:31
6th Period............................................12:36 – 1 :19
7th Period..............................................1:24 –  2:07
8th Period..............................................2:12 –  2:55

DAILY TIME SCHEDULE
Warning Bell #1...............................................7:30
Warning Bell #2...............................................7:35
1st Period.............................................. 7:40 –  8:30
2nd Period............................................8:35 –  9:25
3rd Period............................................. 9:30 –10:20
4th Period............................................10:25 –11:15
5th Period............................................11:20 –12:10
6th Period........................................... 12:15 – 1 :05
7th Period............................................. 1:10 –  2:00
8th Period............................................. 2:05 –  2:55

All students should be out of the building by 3:15 unless they are in a supervised activity with a staff member.

BARTLETT HIGH SCHOOL 
ACADEMY

MIssION STATEmENT
The mission of the Bartlett High School Academy 
of Science, Engineering and High Technology is to 
provide a relevant curriculum necessary to meet the 
rigorous demands of a fluid technological society link-
ing challenging mathematics and science courses with 
quality technical courses.  

DEpARTmENT GOALs
As a department, we believe students will:
 • Partake in an environment that applies and inte-

grates skills acquired through Academy experi-
ences with an emphasis toward activity-based, 
project-based, and problem-based learning.

 • Develop an understanding of the nature of science 
by incorporating the theoretical aspects of the dis-
cipline into the real life experiences of the student 
by exposing the students to a variety of courses 
using a lab-oriented format that engages them in 
experimentation, problem solving and problem-
based learning. 

 • Develop skills in observation, investigation, prob-
lem solving, communication, and the use of diverse 
technologies. 

 • Demonstrate effective oral and written communi-
cation in problem-solving, critical thinking, com-
putational and research skills. 

 • Work cooperatively and effectively with others 
while demonstrating respect for diversity. 

 • Demonstrate moral and ethical responsibility when 
making decisions. 

 • Demonstrate the habit of life-long learning while 
exploring future educational and career opportuni-
ties. 

The Bartlett High School Academy of Science, 
Engineering and High Technology staff is dedicated 
to providing educational opportunities, with a commit-
ment to excellence that fosters pride through example 
which will allow our students to reach these goals. All 
intentions are made to keep current with the emerging 
high technology goals meeting national standards for 
mathematics, science, and technology education.   

Admission Criteria

1. Past academic performance
2. Personal interview & spontaneous essay
3. Teacher recommendations
4. Algebra 1 in 8th grade with a grade of B or better
5. Standardized test scores
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SCHOOL REsOuRCE OffICER
As a result of a joint project with the Bartlett Police 
Department, a School Resource Office is maintained 
in the Deans’ Office. The officer is available to answer 
students’ questions and to work with students in mat-
ters that may require police involvement. The officer is 
routinely involved with the safety and well-being of all 
staff and students.

DAILY BULLETIN
Announcements will be communicated daily via the 
intercom, TV monitors, and web page (www.u-46.org/
bhs). All student announcements must be signed by a 
faculty member and approved by the assistant principal. 
Emergency or special announcements will be made 
over the public address system with the principal’s 
approval.

DRIVER EDUCATION PROGRAM 
Driver Education is offered to students who are clas-
sified as seniors, juniors, or sophomores. Students are 
assigned by age, based upon spaces available. Students 
need a minimum of eight (8) credits before enrolling in 
Driver’s Education.
The Driver Education Program consists of two (2) 
phases: classroom and behind-the-wheel. In order to 
complete the program, students must meet the mini-
mum requirements established by the State of Illinois.
 1. thirty (30) hours classroom
 2. six (6) hours behind-the-wheel
(*Subject to change according to State Of Illinois 
Guidelines)
Students who fail to complete the course during their 
first attempt can make up the course only during 
Summer School (or after school, if offered). Passing the 
classroom phase is a prerequisite for passing the behind-
the-wheel phase.
A student must pass a vision exam and the Rules-of-the-
Road written test in order to qualify for a Learner’s Permit 
at the beginning of the course. After having success-
fully completed both phases, the student must have a Social 
Security Number in order to apply for a license. 

EMERGENCY CARDS
It is necessary that an emergency card with the required 
information be completed by a parent or guardian of 
each student. Any changes should be immediately 

reported to the Nurse’s Office, the Registrar’s Office, or 
the Attendance Office.

EMERGENCY PROCEDURES
FIRE
At all times when the fire alarm sounds, pupils, teachers, 
staff, and guests MUST leave the building by the nearest 
exit. They should withdraw to a distance of 100 feet  from 
the building and remain there. An outside bell will ring to 
indicate the return to classes.
TORNADO
When the Principal announces that a tornado is in the 
vicinity, teachers, staff, and students should move, if pos-
sible, to the lower floor. Stay near an interior wall and 
follow directions. The most important thing is to stay away 
from glass and downed utility lines. If outside, seek refuge 
in a low-lying area, such as a ditch, away from trees.
INCLEMENT WEATHER
When the weather is inclement (icing, heavy snow, 
fog, or blizzard conditions) prior to school opening 
in the morning, notification of cancellation will be 
released for broadcast over WRMN (AM1410); WEPS 
(FM 88.9); WGN (AM 720); and the district web site 
(www.u-46.org), as soon as possible, but not later than 
7:00 a.m.

FEE WAIVERS
School fees shall be waived for students from families 
who qualify for the free lunch (not reduced lunch), under 
the Community School Lunch Program guidelines. 
Fees should be paid at registration and will be refunded 
when approved for free lunch. Application forms for the 
free lunch program are available in the Office. All fees 
are waived. You must remain on the free lunch program 
in order to receive fee waiver. You will be charged for 
any refunds in case you are not eligible for the waiver. 
Bartlett High School reserves the right to apply refund 
to any outstanding fines.

FOOD SERVICE 
Three types of meals and a snack bar are available in 
the cafeteria:
 1. Hot lunch or Type A lunch.
 2. Combination lunch, sandwich, and French fries.
 3. Pre-packaged salad.

DAILY sTuDENT LIfE
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Free or reduced lunches are provided to students whose 
families show financial need and quality by completing 
the application made available at the time of registra-
tion, or at the Dean’s Office after the school year has 
begun. The completed form, signed by parent/guardian 
is to be returned to the Dean’s Office. The student and 
parent/guardian will be notified within ten (10) days if 
the form has been approved or denied.
Debit Card: Students are encouraged to deposit money 
into an account with their ID to purchase any item in 
the lunch line. This eliminates the necessity of hav-
ing cash on a daily basis. Students may bring a sack 
lunch.
Cafeteria Expectations:

1.  A valid BHS identification badge is required in 
order to enter the lunch line to purchase food. 
Only students purchasing food are expected to be 
in the lunch lines.

2.  Due to theft and crowded conditions, coats or 
backpacks will not be allowed in the lunch line. 
We ask that all food purchases be placed on a 
lunch tray and be visible at all times. 

3.  Once food is received, it is the responsibility of the 
student to pay for the food.

4.  Out of respect for each other and school property, 
each person should dispose of all garbage prop-
erly. Recyclable trashcans are provided for your 
convenience and discretion.

5.  The Upper-class lunchroom is a privilege afforded 
to juniors and seniors only. Proper ID is required. 
Underclass students found outdoors in the Upper-
class area will be considered to be in violation of 
Closed Campus.

6.  All school personnel is here to help you. Please 
ask for assistance if you are experiencing any dif-
ficulty during the lunch hours. Thank you for your 
cooperation with the above expectations. 

FAST FOOD AND DELIVERY OF 
FOOD
Ordering pizza or any other food for delivery during 
regular school hours or parents bringing fast food to 
students is not permitted. Condoning deliveries presents 
the school with parking, lunchroom and visitation diffi-
culties. Please reserve these special treats for weekends 
and after school. Students arriving late should not bring 
fast food into the building. 

FUND-RAISING ACTIVITIES 
All fund-raising activities must be approved by the 
school administration and must be related to a school 
group or organization. No sales of any product or ser-
vice can be made in school, during school hours, unless 
prior approval is received. All money obtained from the 
sale of approved products or services must be deposited 
with the school treasurer by the end of each school day. 
All organizations participating in fund-raising activities 
will be required to summarize all financial transactions 
following the project. Candy (unless boxed) is never to 
be used as a fund-raiser at BHS.

GUESTS AT A SCHOOL 
SPONSORED EVENTS
At several school-sponsored activities, Bartlett High 
School students are allowed to bring one guest. 
Bartlett High School students are responsible for actions 
of their guest. Guests must be at least a freshman in 
high school, and no older than 20 years. They must 
carry proper identification and remain in the company 
of the Bartlett High School student at all times. Some 
events may require pre-approval for a guest to attend 
(i.e.dances).
Students are expected to follow rules: when off campus 
attending school sponsored programs, activities and 
functions. (i.e. prom, away athletic/activity events).  
Students who violate school rules at such events shall 
be subject to disciplinary consequences. 

HIGH SCHOOL LIBRARY
The Bartlett High School Library is centrally located 
on the second floor. The collection includes more than 
17,000 books, over 100 audio books and 400 videocas-
settes and DVDs. The print collection includes young 
adult literature and materials to support the high school 
curriculum. In addition to a fully equipped computer 
lab with 29 computers, the BHS Library has 15 more 
computers for students to use during study hall, lunch, 
and before and after school. In addition, materials may 
be requested from other District U-46 libraries, and the 
Bartlett Public Library.  
Teachers frequently bring classes to the library to do 
research, use the library computer lab, and participate 
in book talks, author visits and other presentations. 
The librarians are certified School Library Media 
Specialists and have a Master’s Degree in Information 
and Library Science as well as a K-12 teaching creden-
tial. The librarians frequently teach and collaborate with 
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faculty on the subjects of information literacy and the 
research process.   
Students using the BHS Library are subject to all school 
rules and consequences.  Students are required to have 
a current Bartlett High School ID, a temporary ID 
from the Attendance Office, and either a pass from a 
teacher for an assignment that requires library use or 
the High-Flying Hawk Pass, a permanent library pass 
which students meeting certain criteria are eligible for. 
Students are expected to work quietly and indepen-
dently. The computers are for school-related work only. 
Any students found playing games, music, watching 
TV or movies, or any other activity not directly related 
to homework, will be asked to log off and sit at a table, 
or return to study hall. Librarians reserve the right to 
assign seats to students at any time.  

I.D. CARDS
District policy requires all students to wear the photo 
identification (“ID”) badges while they are in the build-
ing during school hours. In addition to identifying a 
student during school hours, it may be required to enter 
a U-46 school bus, gain access to BHS prior to 7:40 
A.M., make up a test, serve discipline consequences, 
or gain admission to all home and away school events. 
Students must show or surrender the card upon request 
of any staff member, including bus drivers.
Each student will be provided with a photo ID card 
and approved school lanyard. The lanyard should be 
attached through the opening at the top of ID card.  After 
securing the ID card to the approved device, the lanyard 
should be worn around the student’s neck. Replacement 
lanyards may be purchased in the Attendance Office. 
New ID cards may be purchased in the Treasurer’s 
Office and picked up in the Attendance Office. The 
photo, bar code (used for Library and cafeteria check-
out) and student ID number should always be visible. 
At Bartlett High School, upperclassmen are extended 
ID privileges which are based on Mutual Respect.  
Upperclassmen do not require a hall pass in order to 
proceed to an appropriate destination, except during 
lunch periods. Their ID serves as their hall pass at all 
other times. Privileges may be revoked due to the viola-
tion of various school policies, i.e., truancy, tardiness, 
closed campus, smoking, etc. When this occurs, the stu-
dent is assigned to a freshman study hall for the remain-
der of the semester or school year.  Students wearing 
temporary IDs are not afforded these privileges. 

Lanyards other than those provided by the school are 
NOT allowed decorating and/or defacing ID cards in 
any way is not acceptable. Altered ID cards may be con-
fiscated and the student will be required to purchase a 
new ID. Replacement lanyards may be purchased in the 
Dean’s Office. New ID cards may be purchased in the 
Treasurer’s Office and picked up in the Deans’ Office.
If, for any reason, a student is not displaying a valid ID 
while at Bartlett High School, the student must report 
to the Attendance Office, where a temporary ID will be 
issued prior to 7:30 a.m. After 7:30 a.m., there will be 
a charge for a temporary ID. The temporary ID will be 
valid for that school day only.  Temporary ID abuse may 
result in escalating disciplinary consequences.  
If a student loses the photo ID, that student must pur-
chase a replacement ID from the Attendance Office 
during the first 20 minutes of the student’s lunch hour. 
The student must also arrange for a temporary ID for 
the period of time that it takes to replace the photo ID.  
There will be a charge to replace an ID. 
This card becomes void a) if erased or altered; b) on 
expiration date; c) upon withdrawal or transfer from the 
assigned school, at which time it must be surrendered 
to the school office; d) during time of suspension from 
school.
Transferring of IDs from student to student is not 
allowed.

LAw ENfORCEmENT AGENCIEs
It is the policy of District U-46 that a reasonable co-
operative effort be maintained between the school 
administration and law enforcement agencies. Law 
enforcement officials may be summoned in order to 
conduct an investigation of alleged criminal conduct on 
the school premises or during a school-sponsored activ-
ity or to maintain the educational environment. They 
may also be summoned for the purpose of maintaining 
or restoring order when the presence of such officers 
is necessary to prevent injury to persons or property. 
Administrators have the responsibility and the authority 
to determine when the assistance of law enforcement 
officers is necessary within their respective jurisdic-
tions. The School District’s administrators shall act 
in a manner which promotes the safety and rights of 
students and parents.
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LOCKS AND LOCKERS
All students must use the lockers assigned to them. Students 
will have the same lock and locker for their entire stay 
at Bartlett High School. Some Freshmen may have to 
share a locker. Combination locks will be provided by the 
district. Lost locks MUST be purchased in the Main 
Office. These locks remain the property of U-46. Only 
Bartlett High School locks may be used. If for any 
reason the locker cannot be used, it should be reported 
to the Main Office.
Keep your locker locked at all times, and do not share your 
locker combination with others. The school will not 
assume responsibility for lost or stolen articles. BHS will 
not assume responsibility for any personal items left in 
a student locker at the end of the school year. All items 
will be donated to charity over the summer.
Lockers remain the property of School District U-46 and 
may be searched by school officials, with or without the 
student’s permission. 

LOST, STOLEN AND FOUND 
ITEms
Personal property brought on school grounds remains 
the responsibility of the student. If an item is lost, the 
school may maintain a “Lost and Found” as a courtesy 
to the students. Items will be retained for a length of 
time to be detected at the school’s discretion, and then 
will be disposed of.
The Lost and Found is located in the Attendance Office. 
All found articles should be turned in there. Articles may 
be claimed before and after school and during the lunch 
hours by properly describing or identifying them.
Please remember that lost, stolen or damaged items 
are not the responsibility of the school. The school will 
not reimburse students for any lost, stolen or damaged 
personal items brought on to school property. 

MORNING ARRIVAL POLICY 
This policy was developed with Mutual Respect in mind. 
As students arrive, they may proceed to their lockers, 
classrooms (if open), specific meetings, practices, or 
rehearsals, if supervised by a coach or sponsor. There 
will be two warning bells, one at 7:30 A.M., and one at 
7:35 A.M. All students should be wearing an ID upon 
entering the building; this serves as your morning hall 
pass as well. To assist supervision of the school, there 

will be “NO OPTION” areas. “NO OPTION” areas are 
marked and we expect that students will be respectful. 
Failure to comply will result in consequences. 

MOTOR VEHICLE REGULATIONS
Driving a motor vehicle to school and parking on 
campus is a privilege afforded to juniors and seniors 
only. Freshmen and sophomores are not afforded 
this privilege. A junior is a third year high school 
student who has earned 18 credit.

Parking Sticker Priority 

First:	 Students enrolled in a BHS work program: 
“Office Education,” “CWT,” “Home Economics,” 
“Marketing Education”

Second:  Seniors–Applications will be considered on 
a first-come, first-serve basis. Application forms 
received through mail-in registration will be dated 
as they are received. 

Third: Juniors–Applications will be considered on a 
first-come, first-serve basis. Application forms 
received through mail-in registration will be dated 
as they are received. To be considered a Junior, 
you must have 18 credits and be in your third year 
of high school 

NOTE - Students not receiving a parking sticker will be 
placed on a waiting list.

Student ParKinG Expectations
Cost
 • The cost for a BHS Parking Permit is $60 for the 

year or $30 for second semester only.  
 • The cost for a replacement sticker is $5. Old sticker 

must be turned in before a replacement sticker is 
issued.  

 • Temporary parking permits are $1. Please see 
“Procedure” for temporary permits. 

General
 • Parking stickers must be displayed and fully 

adhered on the passenger side, lower front wind-
shield.

 • All vehicles/drivers must be licensed, insured, and 
in compliance with the Illinois Vehicle Code at all 
times.  Valid driver’s license and proof of insur-
ance for vehicle must be shown in order to receive 
a BHS parking sticker.  
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 • A parent or legal guardian must request permission 
for student to obtain parking privileges by signing 
and returning the application card to BHS.  

 • All BHS fines and fees must be paid in full before 
a parking sticker is issued.  

 • Students are not allowed to drive to school until 
a sticker is physically issued to him/her and 
sticker is fully adhered to vehicle. Paying for a 
sticker does not guarantee a sticker if all infor-
mation is not fully provided.

 • All vehicles parked on BHS property are subject 
to search as stated in the Illinois School Code,  
105 ILCS 5/10-22.6(e).

 • Bartlett High School is not responsible for any 
theft or damage to vehicles on BHS property.

 •  If a student needs to drive more than one 
vehicle on a regular basis, he/she must purchase 
an additional parking sticker for each vehicle as 
stated above in “Cost”.

 • Violation of any parking expectation may result 
in loss of driving privileges, disciplinary action, 
towing and/or criminal charges.

 • If towed, your car will be located at Car Search, 
830 Olive Street, Elgin, 847-608-8120.

Expectations  
 • Student parking is allowed in “student” designated 

areas only.
 • Students MUST notify the Deans’ Office of any 

changes regarding insurance, vehicles, and/or 
license plates.

 • Sound/music may not be amplified or projected 
more than 75 feet from any vehicle.  

 • Reckless driving, speeding, or any school rule 
violation while in a vehicle may result in loss of 
privileges, disciplinary action, and/or criminal 
charges being filed.

 • Parking stickers are non-transferable. Any student 
in violation of this rule may have his/her privileges 
revoked, disciplinary action and/or towing.  

 • Students are not allowed in the parking lot area 
during regular school hours. This is considered a 
closed campus violation and may result in loss of 
driving privileges.  

 • Parking privileges may be revoked if a student 
leaves campus without permission from the 
Attendance, Deans, or Nurses’ Office.  

 • Permits may be revoked if drivers transport other 
students prior to the end of their regularly sched-
uled school day.

 • Chronic truancy may result in parking privileges 
being revoked.

 • Receiving more than three (3) parking tickets per 
school year may result in revocation of parking 
privileges.

 • Parking in fire lanes, handicapped spaces, staff/
faculty lots, or bus loading areas is prohibited 
and will result in the vehicle being ticketed and/or 
towed at owner’s expense.

Tickets
 • All BHS parking tickets are $10 if paid within 10 

school days; parking fines double to $20 if not paid 
within 10 school days. 

 • Parking privileges may be revoked if a parking 
fine is not paid within 30 school days.  The vehicle 
may also be towed at owner’s expense.  

 • If a student decides to dispute a ticket, he/she may 
speak to a dean within five (5) school days.  

Temporary Parking Permits
 • Temporary parking permits may be purchased 

in the Deans’ Office before the beginning of 
a student’s school day. Student must provide 
the vehicle’s make, model, color, and license 
plate number.  NO LATE PASSES WILL BE 
ISSUED TO GO TO CLASS.  Please plan 
accordingly.  

 • Temporary parking permits are only sold to stu-
dents who currently own a BHS parking sticker 
but need to drive a different vehicle to school for a 
limited amount of time.  If you do not own a cur-
rent BHS parking sticker, no temporary permits 
will be sold.

 • If a different vehicle must be driven on a regular 
basis, a permanent parking sticker must be pur-
chased for $60 for a year or $30 for second semes-
ter. 

 • The cost for a temporary parking permit is $1 and 
may last up to one (1) week per permit.

 • No more than three (3) temporary parking permits 
will be issued per student per semester.

 • If a temporary permit is needed for more than 
a day, a parking tag will be issued and must be 
displayed on the vehicle that is temporarily being 
driven the day after the permit is purchased; fail-
ure to do so will result in a BHS parking ticket.
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Driving a motor vehicle to school and parking on 
campus is a privilege extended to juniors and seniors 
ONLY. Freshmen and sophomores are not afforded 
this privilege. A junior is a third year high school 
student who has earned at least eighteen (18) credits.
* Please note that all parking needs should be requested 
in the Deans’ Office from 7:00 A.M.–7:30

NURSE’S OFFICE
A student who becomes ill or has been injured at school 
should notify the teacher and go directly to the nurse’s 
office with a pass and ID. The nurse or health secretary 
will assist with first aid and if necessary notify parents 
of guardian. All students must sign in with the health 
secretary for attendance purposes.
Students are encouraged to take prescription medication 
at home. If it is necessary to take prescription or over the 
counter medication at school, it must be brought to the 
nurse’s office in the properly labeled bottle with the 
medication permission form completed by the parent 
and physician. No medication will be administered 
without a doctor’s order.
In certain circumstances, such as but not limited to: 
Asthma, bee sting, allergies, or diabetes, the students 
will be able to self administer at the discretion of the 
certified school nurse upon receipt of proper permis-
sion forms.
Medication permission form and Self administration 
medication parent permission form can be obtained in 
the nurse’s office or online at www.U-46.org/health-
services.

PHYSICALS AND 
IMMUNIZATIONS
Illinois Sate Law requires a physical examination and 
up to date immunizations prior to entrance into 9th 
grade. New students entering from in-state schools 
should have medical and immunization records upon 
entrance. New students from out of state or country 
will need to present a physical on the Illinois State Form 
along with required immunizations.
An eye examination by a licensed physician will be 
required for any new student transferring from another 
state or country. 
All students must provide evidence (specific dates) of 
two (2) Measles (Rubeola) immunizations administered 
after 12 months of age or a physician’s verification of the 
child having had the Measles disease.

NINTH GRADE STUDENTS WILL NOT BE 
ALLOWED TO REGISTER UNTIL THIS HEALTH 
REQUIREMENT IS MET.

PHYSICAL EDUCATION LOCK 
AND LOCKERS
Each student must have a school-issued combination 
lock and small locker. For class, use the long locker 
adjacent to the assigned small locker and lock purses, 
wallets, books, clothing, and other valuables in the long 
locker during class.   Do not leave belongings out on 
the bench or on top of the lockers. If a lock is missing, 
notify your teacher immediately. If the lock cannot be 
found, the student will be charged for another lock. Do 
not keep large sums of money or other valuables in  
lockers. Bartlett High School is not responsible for lost 
or stolen articles.

PHYSICAL EDUCATION MEDICAL 
EXCUSE POLICY

1.  Any student who reports to physical education 
class and cannot participate because of a medical 
excuse will dress in uniform and stay with the 
class. 

2.  A medical excuse will be allowed for a maxi-
mum of three (3) consecutive days and must be 
an excuse in writing from the student’s parent or 
guardian.

3.  If a student has a medical excuse from a physician 
for an extended period of time, the written excuse 
should be given to the physical education teacher. 
When limited physical activity is prescribed, the 
student will be enrolled in available Modified 
Physical Education classes. If limited physical 
activity is not advisable and the excuse is for lon-
ger than six (6) weeks of school, the student will be 
assigned to a study hall and physical education will 
be waived. 

4.  If a student does not attend physical education 
class and later brings in a medical excuse to cover 
the absence(s), the student will not be excused. 

PHYSICAL EDUCATION 
UNIFORMS
Each student in the Physical Education Program must 
wear the District U-46 or Bartlett High School approved 
physical education uniform. The U-46 uniform consists 
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of a navy and gold reversible top and navy nylon shorts. 
The U-46 logo is on the navy side of the shirt and the 
shorts. The BHS school pride style BHS PE unifrom 
consists of green mesh BHS PE logo shorts and gray 
BHS PE logo shirt. The uniform is designed to be used 
by all students. Your last name only should be placed on 
all your uniform items.
For swimming, students will provide an acceptable one-
piece swim suit. Extractors are in both dressing areas to 
dry suits after each swim class.
In addition to the p.e. uniform, a student may also 
wear a sweatshirt and sweatpants in case of inclement 
weather.  Clothing in school colors is preferred.  Your 
last name only should by placed permanently on each 
garment.
School clothes are not permitted in place of foul weather 
gear.  Students refusing to dress for class are subject to 
disciplinary and academic penalties.

SCHOOL BUS REGULATIONS
Transportation provided by School District U-46 is a 
convenience and privilege. School bus stops and buses 
are extensions of the school. Students are expected to 
behave respectfully and   in a manner that will ensure 
their safety. A student who becomes a disciplinary 
problem may be deprived of this privilege.
Questions regarding bus transportation (including late 
activity busses) should be directed to the District 
Transportation Office. Any change in residency address 
must be reported to the Registrar’s Office.  

SCHOOL PROPERTY
Students are expected to respect all school property. 

SCHOOL SOCIAL WORK 
SERVICES 
The objective of social work in the school is to help 
pupils solve social, emotional, and/or academic prob-
lems which interfere with their progress in school or 
in their personal development. The social worker may 
be involved with students and their families by educat-
ing them on human relations and the knowledge of 
resources within the community. School social work is 
a support service for all students, parents, and teachers. 
Students can access social work services by signing up 

in the guidance office. Teachers may refer a student, or 
parents can request social work services as well.

SCHOOL VISITATION
Parents are always welcome to visit Bartlett High 
School.  We encourage them to make an appointment-
prior approval from the administration of the building 
in accordance with established policies. School-age 
visitors are not permitted during the school day. 
Visitors are reminded that State Law requires that 
they must report to the Main Office upon entering the 
building. Visitors MUST enter at the North Entrance. 
All visitors should park their motor vehicles in the 
designated area of the north parking lot, paralleling 
Schick Road.

VISITORS PASSES
All guests to our building are required to obtain a 
Visitor’s Pass. The main office should be notified at 
least 24 hours in advance if you are expecting a guest. 
Student visitors are NOT allowed.

STUDENT HALL PASSES
Freshmen and sophomores in the hall during class must 
have a valid pass or an approved destination. 

STuDENT UNION
This dining area is for all students to use and enjoy. By 
using common sense, good judgment, and manners, it 
will be a pleasant place for all.
Appropriate behavior and respect for yourself, others, 
and school property is every student’s responsibility.

STUDENT WITHDRAWAL 
PROCESS
Students withdrawing from Bartlett High School for pur-
poses of transferring to another school, or   terminating 
their education, must originate this action with a Dean of 
Students or their counselor. Refunds will be paid only to 
those who follow the check-out procedure and return all 
books and equipment and request a refund. 
A student who has withdrawn from school and 
would like to re-enter must arrange a parent or 
guardian conference with an Assistant Principal 
before registration.

DAILY sTuDENT LIfE CONT’D
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It has been said that, “kids don’t know what to do when  
they don’t know what to do.” We suggest the student GO 

GUESS. This problem solving method can be applied across our 
curricula. GO GUESS is an acronym for: 

 Graphic

 Organizer

 Givens that the situation or problem presents...

 Unknowns that you need to find or solve for...

 Equations or information that fits the givens or unknowns...

 Set up the problem...

 Solve the problem and check results...

STUDENT WORK PERMITS
Work permits may be picked up in the Guidance Office. 
Completed forms are returned to the guidance secre-
tary, who will issue the work permit.
Child labor laws indicate where and when teenagers can 
work.
The guidelines are as  follows:
14-15	May work only between the hours of 7:00 A.M. 

to 9:00 P.M. from June 1 and Labor Day in non-
manufacturing, non-mining, and non-hazardous 
environment. They may work at clerical/ofýce 
jobs, and retail and food service ýrms.

16-17	May work any number of hours, but not hazardous 
jobs, i.e., explosives, power-driven machinery, 
meat processing, hoists, etc. They may not drive 
motor vehicles at work.

TELEPHONES, MESSAGES, AND 
GIFTS FOR STUDENTS
Emergency calls to a parent or guardian will be permit-
ted in the school offices. Telephone calls from parents or 
guardians to students should be made to the Attendance 
Office. Students will not be called to the phone except 
in an emergency. Important messages from parents will 
be taken and an attempt will be made to deliver them to 
students as soon as is convenient. Calls from any other 
person generally will not be accepted. 



15

sTuDENT ORGANIzATIONs AND CLubs
Bartlett High School has established an excellent 
tradition of student organizations and activities. You 
are invited to be part of that tradition. All organization 
meetings will be held before or after school. Students 
who are involved in extra-curricular activities must 
be eligible under the eligibility (no pass/no play) 
guidelines.

Art Club:  Open to all students; only an interest in art is 
required. Activities include art-related responsibilities, 
ranging from display set-up to mural design. Workshops 
and field trips are an added benefit. Officers are elected 
to guide the direction of the club for the year.
Auto Club:  Open to students enrolled in automotive 
classes. Activities include field trips to local businesses, 
fund raisers to support club activities, and after-school 
workshops.
BHS Men of Note: The singing Men of Note are men from 
various choirs at Bartlett High School, as well as selected 
middle school students, that rehearse one day a week for 
one hour. They perform a variety of music for men’s voices 
and participate in various contests and festivals throughout 
the year. They sing Broadway, folk, pop, and traditional 
music.
Chess Team:  Open to all students. Activities include 
instruction, practice, and competition with other schools 
during the winter activity season.
Class Councils:  Open to all students. Each class has a 
class council. The activities include planning for social 
events and doing community service. Class officers 
govern the class council meetings. 

DECA: (association of marketing students) Open to 
students enrolled in business education. Activities are 
related to the class/club with field trips, projects, and 
guest speakers. Includes participation in local, regional, 
and state club leadership conferences and competitions.
FCCLA:  Is a nonprofit national career and technology 
student organization for students in Family and 
Consumer Sciences courses. Involvement in FCCLA 
offers members the opportunity to expand their 
leadership potential and develop skills for life–planning, 
goal setting, problem solving, decision making and 
interpersonal communication–necessary in the home 
and workplace.
FHA – HERO Club:   Open to students enrolled 
in foods, child care, clothing, housing, and home 
furnishings. Activities are related to the class/club 
with field trips, projects, and guest speakers. Includes 
participation in local, regional, and state club activities. 

FISH:  Is a nondemoniation group of students who meet 
weekly on campus to share their Christian Faith on Tues 
Mornings in Rm C121.

French Club:  Open to students enrolled in French 
classes. Activities include field trips and events that 
supplement French language experiences. Scholarships 
are also available.
German Club:  Open to students enrolled in German 
classes. Activities include field trips, foreign exchange 
opportunities and other events that supplement German 
language experiences. Scholarships are also available.
Graphic Communication Club:  Open to all students 
interested in learning through hands-on activities about 
printing industries. Activities will include producing 
printed items for school-related activities. Printing 
will be done on T-shirts, mugs, mouse pads, coasters, 
etc. Design work will include utilizing PageMaker, 
PhotoShop, and Illustrator computer programs.
Hawk Market: A student owned and operated invest-
ment club. Students learn how to select investments, 
analyze choices and, as a group, determine which 
investments to buy and sell. In this hands on process, 
students learn how markets actually function. The goals 
of the club are to make money, have fun, and learn how 
to invest .
HOSA Club – Health Occupations:  Open to 
juniors and seniors in health careers classes. Most 
meetings occur in class. Activities include fund raisers 
and experiences to broaden an understanding and 
appreciation of health-related services and careers.
International Club:   Open to all students interested 
in forming friendships, cross-cultural awareness, and 
prejudice reduction.
International Thespian Society:  An honorary theatre 
organization for students in high school and middle 
school. Opportunities include theatre events, perfor-
mance venues, and post–secondary options.
JETS:  Also known as Worldwide Youth in Science and 
Engineering (WYSE), membership is based on teacher 
recommendation. Local, regional, and national levels 
of academic competition among area high schools. 
Successful students can qualify for scholarships.
Key Club: Open to all students. The Key Club is a ser-
vice oriented organization that promotes philanthropic 
and community service
Mathletes: Open to all students who enjoy mathemat-
ics. Activities include before and after-school practice 
sessions and competition with other schools.
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Model United Nations: Model United Nations is an 
authentic simulation of the U.N. General Assembly and 
other multilateral bodies. For decades, the world’s high 
school and college students have been the beneficia-
ries of a unique education in politics, diplomacy, and 
foreign affairs. The Model United Nations experience 
brings to life the problems that face the real world and 
allows participants to represent their assigned country’s 
position and work towards resolving issues of global 
importance. The team meets once a week during the 
fall semester and attends The University of Chicago 
Model United Nations Conference the first weekend 
in February.
National Vocational–Technical Honor Society 
(NVTHS):  Open to all juniors and seniors by invita-
tion only. Activities include an induction ceremony 
during the spring vocational assembly as well as school 
and community work.
Principal’s Advisory Committee:  Open by invitation 
of the Principal.  Activities include monthly meetings 
with the Principal to discuss school issues and resolve 
conflicts.
Scatations: This is a group of auditioned students 
who perform Broadway, jazz, and popular music. 
The ensemble is comprised of 24 students (12 males, 
12 females) who do staged choreography with some 
of the music. Auditions are held in May and students 
perform at Bartlett Bonanza Days, the Farmers Market, 
Chamber of Commerce Christmas Dinner and other 
community events.

SODA:  This club is available to all students through 
Safe and Drug–Free Schools. The group works toward 
presenting a drug-free image and providing prevention 
messages and activities throughout the school year.
Scholastic Bowl:  An IHSA activity open to all 
students. This team participates with other Upstate 
Eight schools in answering questions about literature, 
math, science, history, sports, and entertainment. In 
the spring, the team also participates in the annual state 
tournament.

Spanish Club:  Open to all students enrolled in Spanish 
classes. Activities include field trips and student assem-
blies that provide members with enrichment in the 
Spanish language and culture. Scholarships are also 
available.
Student Council:  Open to all students by completing 
the membership application. Monthly meetings are held 
during the school day and during the summer. Members 
may also be a part of the 8th hour class if their schedule 
permits. 

VICA:  Also known as Vocational Industrial Clubs of 
America, this organization is open to students enrolled 
in applied technology courses. It is designed to provide 
leadership opportunities as well as competition at state 
and national levels. Scholarships are also available.
WYSE:  World–wide Youth in Science and Engineering 
is for students interested in competing on an individual 
basis in the fields of science design and engineering.
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B.H.S. SAfE & DRuG FREE SChOOL PROGRAm
The goal of the Safe and Drug Free School Program is 
to provide a consistent safe, drug-free philosophy for all 
aspects of student life at Bartlett High School.

SAfE AND DRuG FREE SChOOL 
STEERING COmmITTEE
The purpose of the SDFS Steering Committee is to 
develop policy and coordinate school programs and 
projects that promote and enhance the safe and drug-
free school philosophy. The Safe and Drug Free School 
Steering Committee meets once a month.

ChEmICAL INTERvENTION/
PREvENTION SERvICEs
Chemical Intervention Team (CIT)

The purpose of the CIT is to act as a coordinator and 
referral resource. Observational referrals from the staff 
concerning students who show symptoms of possible 
chemical use are reviewed on a systematic basis. If nec-
essary, appropriate alternative school and community 
resources and services are recommended. CIT referral 
forms can be found in the Division offices.
Alternative to Suspension Program (ATS)

The Alternative to Suspension Program is an adjunct 
to the disciplinary program. If students and parents 
cooperate with the CIT, students are offered a reduced 
suspension on their first chemically related infraction of 
school rules. The student and a parent must meet with 
the ATS coordinator for an interview and educational 
program. Referrals for assessments are often made.

Mutual Respect Committee (MR)

This is a committee to encourage a school climate of 
MUTUAL RESPECT. The Mutual Respect Committee 
works closely with the SIP Steering Committee on 
the planning, implementation and evaluation of the 
School Improvement Plan. In addition to the staff MR 
Committee, BHS has a student MR Committee that 
focuses on positive school climate issues.

Peer Mentoring

The Peer Mentoring Program empowers the school com-
munity. Sponsors are in the process of training mentors. 
Peer mentoring programs match older youth with younger 
students in one-on-one relationships to provide guidance for 
the underclassmen. Through these special relations, peer 
mentors provide advice and support and serve as role 
models for younger people who need help. Challenges 
facing those being mentored include problems with 
schoolwork; social issues, such as pressure to drink or 
smoke; family problems or tension; and other typical 
difficulties of growing up. A peer mentor can also sim-
ply be someone for a younger student to hang out with. 

Students Opposed to Drugs and Alcohol (SODA)

The purpose of SODA is to provide an extra curricular 
school alternative for students who wish to plan, pro-
mote and/or participate in drug-free activities. Programs, 
projects, and activities are planned to 1 )educate SODA 
members with the drug-free message; 2) provide activi-
ties in self-esteem enhancement, decision making skills, 
and communication skills; 3) train students for leadership 
in spreading the drug-free message; and 4) give students 
an opportunity to just have drug-free fun. Students are 
involved in community services projects.

TARGET

The dual purposes of the TARGET Program are to educate 
students, parents, and staff in the prevention of chemical use 
and to intervene early and effectively when a student exhibits 
a behavior of concern. Three pre-season TARGET meetings 
and six make-up meeting are held per year. Students involved 
in athletic and extra-curricular programs are asked to attend 
these TARGET meetings.
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GUIDANCE AND ACADEmICs

GuIDANCE SERvICEs
All students are assigned to a counselor. The role of 
the counselor is to help students better understand 
themselves, find information, make decisions, and solve 
problems. Each student will be encouraged to develop 
an appropriate post-high school career plan with the 
assistance of counselors and classroom teachers. To 
assist students in identifying their interests and abilities, 
various assessment instruments and career materials 
will be available.
The Guidance Office is centrally located on the second 
floor. Students may make appointments with their 
counselor in the Guidance Office before school, during 
study hall, or lunch.

CLASSIFICATION OF STUDENTS
Students are classified by their year in school unless 
they fall behind in credits. The minimum required 
is eight (8) to become a sophomore, eighteen (18) to 
become a junior, and twenty-eight (28) to become a 
senior. Grade level changes are being reviewed, any 
changes will be communicated to parents and students.
Students who transfer into Bartlett High School are 
classified when official transcripts have been received 
by the Registrar. Participation in some student activities 
is based upon grade classification.

COURSE WEIGHTING/GRADE 
POINT INDEX/CLASS RANK
Letter grades received in subjects are converted into 
grade points at the end of each year to determine a stu-
dent’s grade point average (GPI) and class rank. Seniors 
receive a Grade Point Average (GPI) at the end of first 
and second semester. Letter grades earned in courses 
receive the following numerical values:
Grade Weight   Course Level
      AP/Honors Regular

5.0 A

4.0 B A

3.0  B 

2.0 C C 

1.0 D D 

0.0 E E 

The top 45 courses will be counted:
Freshman top 11 
Sophomore top 22 
Junior 1st semester top 28 
Junior 2nd semester  top 34 
Senior 1st semester top 40 
Senior 2nd semester top 45 
All classes, including Physical Education, will count.

COURSE LOAD
1. The minimum course load each semester is five 

credits, including physical education and a study 
period. All students must be in attendance at 
school at least 300 minutes per day.

2. It is recommended that students take six courses in 
order to strengthen their academic program.

REPEATED COURSES
A course may be repeated; however, duplicate credit is not 
granted for the repeated course. The highest grade earned is 
used for credit and in determination of GPI.  Both the origi-
nal and  repeated courses will appear on the transcript.

ACADEMICs

PASS-FAIL COURSE OPTIONS
Students may take an elective course as “pass-fail.” This 
option must be chosen within the first ten (10) days of 
the semester. Required courses and honors courses may 
NOT be taken pass-fail. Students must declare that a 
given course is a pass-fail course by the end of the sec-
ond week of a semester. Pass-fail courses count as credit 
to meet graduation requirements, but are not included 
in the grade point index calculations. Completion of 
course work and assignments are required.
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PROGRESS REPORTS AND 
QUARTER GRADES
Each semester students are given four official reports of 
their current status in classes according to the following 
schedule, these are approximate dates:

SEmEsTER 1	

 1st Progress Report  September 23, 2008
 1st Quarter Grades October 24, 2008
 2nd Quarter Progress Report November 18, 2008
 1st Semester Grades January 16, 2009

SEmEsTER 2

 3rd Quarter Progress Report  February 10, 2009
 3rd Quarter Grades March 20, 2009
 4th Quarter Progress Report April 21, 2009
 Final Grades June 5, 2009

Each report and report card grades issued during the 
semester are cumulative, meaning it is an accumulated 
grade or indicator from the beginning of the semester. 
Final grades are reported on the student’s permanent 
record, sometimes called “transcript.” Students begin 
grades anew each semester, even in a year-long course.

REPORT CARDS
Report cards are issued each nine weeks; a final grade 
is given each semester. The semester grades become 
part of each student’s permanent record and are used 
to compute grade point average and class rank. Report 
cards will be mailed home at the end of each semester 
and at the end of first and third quarter.

CORRESPONDENCE COURSES
A maximum of two credits may be earned toward 
graduation from a recognized correspondence course 
program. Prior to enrolling in a correspondence course, 
approval must be obtained from the appropriate guid-
ance counselor, and if necessary, payment must be 
made.

SUMMER SCHOOL
A District U-46 summer school program is offered for 
make-up or acceleration. A maximum of two credits 
may be earned each summer. Summer offerings are 
limited.
The required health course may be taken during sum-
mer school after the freshman year. The required U. S. 
History course may be taken during summer school 
after the sophomore year and the senior required cours-

es, Economics and Civics, may be taken during summer 
school after the junior year. 
Register for summer school with a counselor.

EARLY GRADUATION
A four year educational program is desirable for most 
students. Plans for early graduation, i.e., at the completion 
of the first semester of the senior year, should be the result 
of careful planning between the student, counselor, and 
parent by September of the junior year. Early graduation 
is appropriate when a student has plans to immediately 
continue formal education at a post-high school institution. 
It is important to remember that colleges may not accept a 
student who has not completed four years of high school 
English.

COURSE DEsIGNATION
Honors/Advanced Placement Courses:  A compre-
hensive Honors/Advanced Placement program is offered 
in Mathematics, English, World Languages, Science, 
Social Studies, Career and Technical Education and 
Health Occupations. Entry into honors classes is by 
invitation based on past performance and test results. 
An Honors/AP course is a course that has higher expec-
tations, values scholarship, and emphasizes complex 
thinking skills. Honors/AP courses are designed to 
challenge the most academically competent students.
Advanced Placement Examination preparation is avail-
able through honors classes. Many colleges award 
course credit and/or advanced standing who earn a 
sufficient score (as determined by the college) on the 
AP exam. (See the course descriptions for the specific 
courses that provide AP preparations.) The AP pro-
gram is coordinated by The College Board. The tests 
are offered in the individual high schools on dates in 
May established by The College Board. The cost of the 
Advance Placement Examination is the responsibility 
of the student.

HONOR ROLL
At the close of each semester, full-time students are 
eligible for an Honor Roll designation as follows:

 3.00 Honor Roll
 3.75+ Recognition Honor Roll*
 4.00+ High Honor Roll*

Any “D” grade automatically disqualifies a student for 
honor roll status. Only on-campus courses count for 
honor roll credit.
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* Those who maintain recognition honor roll status for 
the entire school year will be invited to participate in an 
evening Recognition Program

RECOGNITION OF EXCELLENCE
Each fall, an evening is designated to recognize aca-
demic achievement of students. (Honors Night). A 
student does not necessarily have to be enrolled in an 
honors course to receive recognition.
To receive recognition, a student must carry four sub-
jects on a grade basis each semester at Bartlett High 
School. Pass-fail courses do not count in figuring class 
rank or for recognition. Summer school and adult edu-
cation grades are counted to qualify.
Students are invited if they are on the Recognition 
Honor Roll with a 3.75 to 3.99 GPI or the High Honor 
Roll with a GPI of 4.0 or higher from the previous 
academic year’s grades, both 1st and 2nd semester (the 
GPI is calculated based on both semesters combined).
This would include the current sophomores, juniors 
and seniors.

NATIONAL HONOR SOCIETY
The Elvina Ness Brandt Chapter of the National Honor 
Society recognizes outstanding students who are exem-
plary in all of the following areas: scholarship, leadership, 
character, and service. Membership is limited to juniors 
and seniors only. A minimum grade point index of 3.6 
is required for consideration for membership. Selection 
occurs during the first semester of the school year. 
Members are selected on the basis of grade point index, 
staff evaluations, student essay, and community service 
activities. The NHS faculty council then selects all of 
the qualified candidates for membership. Active mem-
bers will participate in community service activities 
throughout the school year.

OPTIONAL EDUCATION 
PROGRAMS
School District U-46 operates a full-time adult education pro-
gram for high school credit available to any person sixteen or 
older currently not enrolled in school. Registration and tuition 
costs are charged.

AThLETIC PROGRAms
U-46 High Schools are members of the Illinois High School 
Association and the Upstate Eight Conference. Specific direc-
tions locating other Upstate Eight Conference Schools are 
given in this handbook.
Our teams in U-46 schools have earned an outstanding 
reputation by playing their games in a spirit of sportsmanship 
and fair play. Freshmen can feel especially honored that they 
have the major responsibility for continuing that spirit. In the 
same way, sportsmanship in the stands is as important as 
sportsmanship on the field.

SPORTS
The following interscholastic sports and activities are 
governered by the by-laws of the Illinois High School 
Association (IHSA) and the Elgin High School Athletic 
Code of Conduct. Abbreviations that preceed each sport 
are used with the calendar of events.
Pom Pons and Cheerleaders participate during the Fall and 
Winter sport seasons. Chess and Scholastic Bowl competi-
tions occur in the Winter season. Speech and Drama events 
occur during the Winter and Spring seasons.

FALL
BCC Boys Cross Country
FB Football
BGO Boys Golf
BSC Boys Soccer
GCC Girls Cross Country
GGF Girls Golf
GS Girls Swimming
GT Girls’ Tennis
GV Girls’ Volleyball
CH Cheerleading
POM Dance

WINTER
BB Boys Basketball
WR Wrestling
GB Girls Basketball
BO Girls Bowling
GYM Girls Gymnastics
CH Cheerleading
POM Dance

SPRING
BB Boys Baseball
BT Boys Tennis
BTK Boys Track
BVB Boys Volleyball
BAD Badminton

GSC Girls Soccer
SB Girls Softball
GTK Girls Track
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IHSA ELIGIBILITY RULES
When you become a member of an interscholastic ath-
letic team at your high school, you will find that both 
your school and the IHSA will have rules you must 
follow in order to be eligible for interscholastic sports 
participation. The IHSA’s rules have been adopted by 
the high schools which are members of IHSA as part of 
the Association’s constitution and by-laws. They must 
be followed as minimum standards for all interscho-
lastic athletic competition in any member high school. 
Your high school may have additional requirements, 
but may not hold requirements less stringent than these 
statewide minimums.
The principal of your school is responsible to certify 
the eligibility of all students representing the school in 
interscholastic athletics. Any question concerning your 
athletic eligibility should be referred to your principal, 
who has a complete copy of all IHSA eligibility rules, 
including the Association’s due process procedure. 
Only the IHSA Executive Director is authorized to 
make formal rulings on eligibility, so if your principal 
has questions or wishes assistance in answering your 
questions, contact should be made to the IHSA Office.
Information contained here highlights the most impor-
tant features of the IHSA by-laws regarding inter-
scholastic athletic eligibility. It is designed to make 
you aware of major requirements you must meet to be 
eligible to complete in interscholastic athletics. The 
information here is only a general description of major 
by-law provisions and does not contain the statement of 
the statement of the by-laws in their entirety.
You will lose eligibility for interscholastic athletics if 
you violate IHSA by-laws. Therefore, it is extremely 
important that you review this material with your 
parents, your coaches, your athletic director and your 
principal to thoroughly understand the IHSA eligibility 
by-laws and how they relate to you.

U-46 ACADEMIC POLICY
In order to be eligible to participate in school-sponsored 
or school supported athletics or extra-curricular activity, a 
student must satisfy the U-46 scholastic requirement which 
is to maintain passing grades in at least 5 credit courses on 
a weekly basis. If a student fails to meet this requirement, 
he/she shall be suspended from the activity until the academic 
criteria is met. If a student does not maintain passing grades in 
at least 5 credit courses for a semester, that student shall lose 
eligibility for the following semester, even if the semester falls 
in a new school year

ATTENDANCE
 1. You may represent only the school that you attend. 

Participation on a cooperative team of which your 
school is a member is acceptable.

 2. You must be enrolled and be attending classes in 
your high school no later than the beginning of the 
11th school day of the semester.

 3. If you attend school for ten (10) or more days during 
any one semester, it will count as one of the eight (8) 
semesters of high school attendance during which you 
may possible have athletic eligibility.

 4. If you have a lapse in school connection for ten (10) 
or more consecutive school days during a semester, 
you are subject to ineligibility for the rest of the 
semester. The speciýc terms of your extended ab-
sence must be reviewed by the Executive Director to 
determine if it is “lapse in school connection or not”.

	 5.	 A student must attend school ýve (5) periods of the 
school day in order to be eligible to participate in 
game(s)/contest/activity that day. Students absent 
on a Friday or last day before a break or holiday 
will not be eligible for one day of games/ contest 
activity during the break or holiday.

SCHOLASTIC STANDING
	 1.	 You must pass twenty-ýve (25) credit hours of high 

school work per week. Generally, twenty ýve (25) 
credit hours is the equivalent of ýve (5) ñfull creditò 
courses.

 2.  You must have passed and received credit toward 
graduation for twenty-ýve (25) credit hours of high 
school work for the entire previous semester to be 
eligible at all during the ensuing semester.

RESIDENCE
Your eligibility is dependent on the location of the resi-
dence where you live full time with your parents, parent 
who has been assigned custody by the court, or court 
appointed legal guardian. (If you do not reside with 
both of your biological parents, your eligibility may be 
subject to special provision. Check with your principal 
to be sure you are eligible before you participate.)
You may be eligible if you are entering high school as 
a freshman and:
 1.   You attend the public high school in the district in 

which you live full time with both of your parents; 
or

 2. You have paid tuition to attend a public school for 
a minimum of 7th and 8th grades in a district other 
that the one where you live with your parents, and 
continue to pay tuition as a high school student in 
that same district; or
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 3. You attend a private/parochial school located 
within the boundaries of the public school district 
where you live with your parents or court appointed 
legal guardian; or

 4. You attend a private/parochial high school and have 
attended a private/parochial school for 7th and 8th 
grades, or for any four (4) grades from kindergarten 
through eighth grades; or

 5. You attend the private/parochial high school which 
one or both of your parents attended or where one 
of your parents’ current spouse attended; or

 6. You attend a private/parochial high school located 
within a thirty (30) mile radius of the residence 
where you live with your parents.

TRANSFER
 1. In all transfer cases, both the principal of the school 

from which you transfer and the principal of the 
school into which you transfer must concur with 
the transfer in writing on a form provided by the 
IHSA Ofýce. You cannot be eligible when you 
transfer until this form is fully executed and on 
ýle in the school ofýce.

 2.   If you transfer after classes begin for the current 
school term, you will deýnitely be ineligible for thirty 
days from the date you start attending classes at the 
new high school. In addition, you will be ineligible 
for the entire school term in any sport in which you 
engaged in any team activity, including but not limited 
to tryouts, drills, physical practice sessions, team meet-
ings, playing in a contest, etc. at the school from which 
you transferred. For example, if you were out for cross 
country at the school from which you transfer and 
transfer after classes have started for the school term, 
you will be ineligible for cross country that entire school 
term at the new school.

 3.   If you transfer attendance from one high school 
to another high school, you will be ineligible 
unless;
a.  Your transfer is in conjunction with a change 

in residence by both you and your parents, 
custodial parent or court appointed guardian 
from one public school district to a different 
public school district.

b.  Your transfer is between high schools within 
a public school district and both you and your 
parents, custodial parent or court appointed 
guardian change residence to the district 
attendance area for the school to which you 
transfer;

c.  Your transfer is from a private/parochial 
school to your home public high school, you 
are entering a public high school for the first 

time, and the principals of both your former 
and the new school approve your transfer;

d.  Your transfer is from one private/parochial 
school to another private/parochial school 
located within a thirty (30) mile radius of the 
residence where you live with your parents, 
custodial parent or court appointed guard-
ian, you are changing high schools for the 
first time, and the principals of both your 
former and the new school approve your 
transfer;

e.  Your parents are divorced or legally separat-
ed; you  transfer to a new school in conjunc-
tion with a modification or other change in 
legal custody between your parents by action 
of a judge; and required court documents are 
on file at the school into which you transfer;

 4. If you transfer in conjunction with a change in legal 
guardianship, a ruling on your eligibility must be 
obtained from the IHSA Ofýce.

 5. If you transfer attendance from one school to 
another while you are ineligible for any reason, 
the period of ineligibility imposed prior to your 
transfer will be enforced at the school to which you 
transfer, even if you are otherwise in compliance 
with the by-laws.

 6. Any questions about your eligibility in any of these 
instances must be resolved by a formal ruling from 
the IHSA Executive Director.

 7. In all other transfer situations, a ruling by the IHSA 
Executive Director is necessary to determine your 
eligibility. This ruling must be obtained in writ-
ing by the principal of the school into which you 
transfer before you participate in an interscholastic 
athletic contest.

PARTICIPATION LIMITATIONS
 1. After you enroll in ninth (9th) grade, you may be 

eligible for no more than the ýrst eight (8) semesters 
you attend school. If you attend school for ten (10) 
or more days in a semester, that counts as a semes-
ter of attendance. You are not guaranteed eight 
semesters of eligibility, but that is the maximum 
number of semesters of high school attendance 
during which your may have eligibility.

 2. Your 7th and 8th semesters of high school atten-
dance must be consecutive.

 3. After you enroll in ninth (9th) grade, you may be 
eligible for no more than four (4) years of competi-
tion in any sport. You are not guaranteed four (4) 
years of competition, but that is the maximum 
amount of competition you may have.
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AGE
You will become ineligible on the date you become 
twenty (20) years of age, unless your twentieth (20th) 
birthday occurs during a sport season. In that case, you 
will become ineligible in regard to age at the beginning 
of the sport season during which you twentieth (20th) 
birthday occurs.

USE OF PLAYERS
You may not appear at a contest in the uniform of your 
school while you are ineligible. This means that you 
may not dress or sit on the bench if you are not eligible 
to play. Also, you may not compete as an “exhibition” 
contestant if you are not eligible.

PARTICIPATING UNDER A FALSE 
NAME
If you compete under a name other than your own, your 
principal will immediately suspend you from further 
competition and you and any other person(s) who con-
tributed to the violation of this by-law will be subject 
to penalties.

PHYSICAL EXAMINATION
You must annually have placed on file with your princi-
pal a certificate of physical fitness, signed by a licensed 
physician, in order to practice or participate. Your physi-
cal examination each year is good for only one (1) year 
from the date of the exam. The physician’s report must 
be on file with your high school principal.

AMATEUR STATUS
 1. If you win or place in actual competition, you may 

accept a medal or trophy for that accomplishment, 
without limit to its cost.

 2. For participating in competition in an interscholas-
tic sport, or for athletic honors or recognition in a 
sport, you may receive any type of award (except 
cash, check or legal tender) that does not exceed 
$20 fair market value. There is no limitation on the 
value of your school letter.

 3. The amateur rule does not prohibit you from being 
paid to referee, receiving pay for teaching lessons or 
coaching in a little kids league, etc. It only applies to 
your own competition in an athletic contest.

 4. If you violate the amateur rule, you become ineli-
gible in the sport in which you violate. You must 
be reinstated by the Executive Director before you 
may compete again.

RECRUITING OF ATHLETES
 1. The by-laws prohibit recruiting of high school stu-

dents for athletics. If you are solicited to enroll in or 
transfer to a school to participate in athletics, you 
are being illegally recruited and your eligibility is in 
jeopardy.

 2. You will lose your eligibility if you enroll in or 
transfer to a school in response to recruiting efforts 
by any person or group of persons, connected with 
or not connected with the school, related to athletic 
participation.

 3. You will lose your eligibility if you receive special 
beneýts or privileges as a prospective student-ath-
lete which are not uniformly made available to all 
students who attend your school.

 4. You may not receive an “athletic scholarship” or 
any other special beneýt from your school, provided 
because you participate in athletics.

 5. It is a violation for any student-athlete to receive or 
be offered remuneration or any special inducement 
which is not made available to all applicants who 
apply to or enroll in the school. Special inducement 
includes, but is not limited to:

a. Offer or acceptance of money or other valuable 
consideration such as free or reduced tuition dur-
ing the regular year or summer school by anyone 
connected with the school.

b. Offer or acceptance of room, board or clothing or 
financial allotment for clothing.

c. Offer or acceptance of pay for work that is not per-
formed or that is in excess of the amount regularly 
paid for such service.

d. Offer or acceptance of free transportation by any 
school connected person.

e. Offer or acceptance of a residence with any school 
connected person.

f. Offer or acceptance of any privilege not afforded 
to non-athletes.

g. Offer or acceptance of free or reduced rent for 
parents.

h. Offer or acceptance of payment of moving 
expenses of parents or assistance with the moving 
of parents.

i. Offer or acceptance of employment of parent(s) 
in order entice the family to move to a certain 
community if someone connected with the school 
makes the offer.

j. Offer or acceptance of help in securing a college 
athletic scholarship.

AThLETIC PROGRAms (CONT.)
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 6. It is also a violation to induce or attempt to induce 
or encourage any prospective student to attend any 
member school for the purpose of participating 
in athletics, even when special remuneration or 
inducement is not given. Please remember that you 
may not be offered or receive any beneýt, service, 
privilege or opportunity which is not also provided 
or made available to all prospective students at that 
school.

SCHOOL TEAM SPORTS 
SEASONS
 1. Each sport conducted by IHSA member schools 

has a starting and ending date. Your school may 
not organize a team, begin practice or participate in 
contests in a given sport until the authorized start-
ing date. Your school may not continue to practice 
or participate in contests after the authorized end-
ing date. This means that:

a. During the school year, you may not participate 
on a non-school team coached by any member 
of your school’s coaching staff unless it meets 
specific criteria established by the by-laws.

b. No school coach may require you to participate 
in an out-of-season sport program as a require-
ment for being a member of a school team.

 2. Violation of the sport season by-laws will result 
in penalty to you and/or to your school’s coaching 
personnel.

PLAYING IN NON-SCHOOL 
COMPETITION
 1. During the time you are participating on a school 

team in a sport at your high school, you may neither 
play on a non-school team nor complete in non-
school competition as an individual in that same 
sport.

 2. If you participate in non-school competition dur-
ing a sport season and subsequently wish to join 
the school team in the same sport, you will not be 
eligible.

 3. If you wish to participate in a competition spon-
sored and conducted by the National Governing 
Body for the sport, your principal must request 
approval in writing from the IHSA Ofýce prior to 
any such participation.

 4 .You may try out for a non-school team while you 
are on your school’s team in that same sport, but 
you may not practice, receive instruction, par-
ticipate in workouts, or participate in competition 
with a non-school team in that same sport until you 
cease being a member of your school’s team. You 
cease being a member of your school’s team when 

the team(s) of which you are a member terminates 
for the school term.

 5 .You will become ineligible if you play on any 
junior college, college or university team during 
your high school career.

ALL-STAR PARTICIPATION
 1. After you have completed your high school eligibil-

ity for football, basketball, soccer or volleyball, you 
may participate in one (1) all-star contest in any of 
these sports and still play for other school teams, 
provided:

a. the high school season in that sport has been com-
pleted;

b. the all-star contest has been approved by the 
IHSA. You may lose your eligibility for other 
interscholastic sports if you play in all-star com-
petition in any of these sports under any other 
conditions.

 2. You are not restricted from participating in all-star 
competition in sports other than football, basketball 
soccer or volleyball, except that you may not do so 
during the school season for the sport.

COACHING SCHOOLS
	 1.	 A coaching school, camp or clinic is deýned as 

any program, sponsored by an organization or 
individual which provides instruction in sports 
theory and/or skills; which does not culminate in 
competition, and which is attended by two (2) per-
sons from the school which the student attends.

 2. During the school term, you may not attend a 
coaching school or clinic for any interscholastic 
sport.

 3. You may attend a coaching school, camp or clinic 
during the summer (that period between the close 
of school in the spring and the opening of school 
in the fall) within the following criteria:

 a.You may not attend a coaching school, camp or 
clinic for any sport after Saturday of Week No. 
4 in the IHSA Standardized Calendar (July 21, 
2008; July 20, 2009).

MISBEHAVIOR DURING 
CONTESTS
 1. If you violate the ethics of competition or the prin-

ciples of good sportsmanship, you may be barred 
from interscholastic athletic contests, either as a 
participant or spectator or both.

 2. If you are ejected from a contest for unsports-
manlike conduct, you will be ineligible for your 
team’s next contest. You are also subject to other 
penalties.
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U-46 ATHLETIC CODE OF CONDUCT
 3. Any other person(s) found to be in violation of the 

ethics of competition or principles of good sports-
manship may also be barred from interscholastic 
athletic contests.

ExTRA-CuRRICuLAR/ 
CO-CuRRICuLAR  
CODE Of CONDuCT
Participation in competitive interscholastic athletics, 
Cheerleading, Poms and other Extra-Curricular/Co-Curricular 
activities is a privilege available to every student in School 
District U-46. The student, upon registration in School 
District U-46 and by accepting the privilege of competing in 
or participating in Extra-Curricular/Co-Curricular activities, is 
a representative of both our high school and school district on 
the playing field, in practice, in school, and in the community. 
As such all students of U-46 Extra-Curricular/Co-Curricular 
activities must adhere to the following rules and regulations, 
seven day a week, 12 months a year whether or not school is 
in session as a condition of participation.
The acceptance of participation in Extra-curricular/Co-
curricular activities involves a commitment by the partici-
pant to adhere to the “Extra-curricular/Co-curricular Code 
of Conduct” as developed by School District U-46. It is the 
responsibility of the coaches, Directors and/or sponsors to 
inform team members of the Extra-curricular/Co-curricu-
lar Code and to enforce the Extra-curricular/Co-curricular 
Code in a fair and consistent manner; it is the participant’s 
responsibility to be aware of the Code of Conduct and to 
adjust behavior accordingly so that it becomes unneces-
sary for a coach, Director, or sponsor to have to enforce 
the Extra-curricular/Co-curricular Code.
Infractions have been listed in four specific areas: I. 
Conduct, Personal Integrity; II. Team Cooperation; III. 
Chemical Use/Possession*, and IV. Tobacco Products 
Use/Possession*. A range of possible consequences for 
each infraction is listed dependent upon the severity and 
in some cases, the repetitiveness with which an infraction 
occurs. Infractions are to be dealt with in an orderly and 
consistent manner within the high school and the school 
district according to the following guidelines:
 1. Minimum and maximum consequences have been 

identiýed for each infraction.
 2. The opportunity is available to the coach or sponsor 

to use judgment in the use of consequences and 
each coach/sponsor is able to enforce reasonable 
speciýc team rules not identiýed in the list of in-
fractions (i.e., dress, curfew, and general conduct 
of team members/roster member during practice, 

games, trips, performances, etc.).
 3. Consequences for an Extra-curricular/Co-cur-

ricular infraction will occur as a result of direct 
observation of a school ofýcial and/or as the result 
of investigation of the school administration. 
Reports of infractions from non-school sources 
will not be acted upon unless school ofýcials 
(coach or administration) substantiate the report 
by thorough investigation. The athlete should be 
informed of the infraction and given an opportu-
nity to speak to the accusation prior to a decision 
by the administration.

 4. An initial infraction will result in a less severe 
consequence; however, repeated occurrences of 
the same infraction and/or multiple infractions 
will result in a more severe consequence, which 
may include suspension from the team.

 5. The severity of each infraction will vary from 
incident to incident; therefore, judgment of the 
coach or sponsor and administration is signiýcant. 
For example, “abusive language” may involve 
swearing by a player angered at himself or herself, 
at another team member, or at a coach or sponsor. 
The coach or sponsor would need to determine the 
difference in severity.

 6. The consequence for substance abuse and the 
use of tobacco products is speciýcally identiýed; 
therefore, less judgment by the coach or sponsor 
is required.

 7. A participant suspended from a team for the remain-
der of a season for disciplinary reasons is not eligible 
to compete in another sport until the conclusion of 
that season.

	 8.	 An athlete who quits an athletic team after the ýrst of-
ýcial day of practice may participate in another sport 
during that same season only with the permission of 
the Athletic Director and the two coaches involved.

 9. A participant “cut” from a team for non-disciplinary 
reasons may report to another sport during the same 
season.

  10. The right of appeal is available to the parents of an 
athlete, Cheerleader, Pom or other Extra-curricular/Co-
curricular participant suspended from a team or activ-
ity. The appeal process begins with the appropriate 
Director. If the appeal is not resolved, the appropriate 
Council within the high school will convene to review 
the suspension. Parents may appeal the decision of 
the Council to the Board of Education via a school 
district ñHearing Ofýcerò who will hear the incident 
and present the ýndings to the Board of Education for 
ýnal review.
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*Following is the definition of Areas III and IV (dealing 
with substance, tobacco and look-alike use): Regardless 
of the quantity, a student shall not use, consume, pos-
sess, buy sell, or give away: 1. A beverage containing 
alcohol; 2. Tobacco products; 3 . Any controlled sub-
stance or look-alike. It is not a violation for a student to 
be in possession of a legally defined drug specifically 
prescribed for the student’s own use from his doctor.

INFRACTIONS: RANGE OF 
POSSIBLE DISCIPLINARY 
ACTIONS:
I.  Conduct, Personal Integrity Offense: 
 1. Conference with student and coach or sponsor; 

parent and
 - disrespect coach or sponsor; parent, coach or 

sponsor, student and
 - insubordination

 Athletic/Activity Director
 - abusive language 

 2. Temporary suspension from practice/contests
 - negative attitude 
 - gang symbolism 

 3. Suspension for one-third of season by contests
 - gang-related activities 
 - improper behavior (ie, bus, locker room)  

 4. Suspension for remainder of season/activity 
event

 - fighting
 - improper dress/personal hygiene 

 5. Suspension for remainder of season and up to 
one-third

 - other conduct as determined by the of next sea-
son coach(s) which could cause embarrassment 
or criticism to/of the team and/or school 

 6.  Withhold athletic/activity letter
 - theft (personal/school); conviction for criminal 

offenses
 7. Monetary restitution for vandalism, destruction 

of property
 - equipment (destruction/loss)
 - vandalism
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 - lying/forgery
II. Team/Activity Cooperation Offense:
 Unexcused absence:

 - practice
 - contests
 - vacations (without coach’s or sponsor’s permis-

sion)
 - conflicting school activities (i.e., Prom, Trips, Senior 

Dinner, etc.)
 Tardiness:

 - practice
 - contests
 - bus

III. Chemical Use/Possession **
 A. Participatant agrees to undergo assessment 

of potential chemical abuse/misuse within one (1) 
week and provide results to school official.

    First Infraction 
  Suspension for 20% of the season on activity 

length
    Second Infraction 

 Suspension for the remainder of the season and 
up to one-third of the next season

    Third Infraction 
  Suspension for the remainder of high school 

career, unless appealed with documentation of 
successful rehabilitation (Appeal process avail-
able upon request in the Main office.)

 B. Participant refuses to undergo assessment of 
potential chemical abuse/misuse.

  First Infraction 
  Suspension for remainder of the season and up 

to one-third of the next season
    Second Infraction 

  Suspension for the remainder of high school 
career, unless appealed with documentation of 
successful rehabilitation

 C.Offenses that occur during a school-related func-
tion will lead to suspension for the remainder of the 
season but no less than one-third of a regular season, 
which could extend suspension into the next season. 
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Successful completion of a chemical rehabilitation 
program could lessen the suspension period.

** This category is cumulative throughout a student athlete, 
Extra-Curricular/Co-Curricular high school career upon 
his/her registration as a U-46 High School student.
IV. Tobacco Products Use/Possession:

First Infraction 
  Suspension for 20% of the season on activity 

length
 Second Infraction 

  Suspension for the remainder of the season and 
up to one-third of the next season

 Third Infraction 
  Suspension for the remainder of high school 

career, unless appealed with documentation of 
successful rehabilitation   (Appeal process avail-
able upon request from the Main office).

TARGET SUBSTANCE ABUSE 
PROGRAM
All athletes and parents are required to attend, once in 
four years and in the athletes first season of competi-
tion, a TARGET meeting which will address the pre-
vention of drug and alcohol abuse by students. Failure to 
attend will result in full season suspension.

ACADEMIC ALL CONFERENCE
 1. An All-Academic team is selected for each Upstate 

Eight Conference competitive sport, pom pons, cheer-
leaders, team managers and athletic trainers.

 2. Nominees must be athletes who are varsity letter winners 
or will be receiving a varsity letter that season.

 3. Students must be enrolled in high school a minimum 
of two (2) semesters. Freshmen, on a varsity team, are 
not eligible for All-Academic teams.

 4. Selection is based strictly on commulative grade point 
average (GPA). The equivalent GPA on a four-point 
scale is the minimum standard for nomination.

 5. Athletes selected for All-Academic recognition are 
listed alphabetically by their sport.

 6. The nominations from each school for each sport are 
made by the schools’ principal.

	 7.	 Certiýcates are given to each selected athlete.

IHSA STEROID TEsTING 
PROGRAm
Any student-athlete who ingests or otherwise uses a 
substance from the IHSA banned drug classes, without 
written permission by a licensed physician, to treat a 
medical condition, violates IHSA By-law 2.170 and its 
subsections, and is subject to IHSA penalties, includ-
ing ineligibility from competition.   The IHSA will 
test certain randomly selected individuals and teams 
that participate in state series competitions for banned 
substances.  The results of all tests shall be considered 
confidential and shall only be disclosed to the student, 
his or her parents, and his or her school.

U-46 ATHLETIC CODE OF CONDUCT (CONT.)
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UPSTATE EIGHT CONFERENCE SCHOOLS
AURORA EAST
779 East 5th Street, Aurora, Illinois   60606

Phone: (630) 898-0962

Directions: Route 31, or 25, or Randall Road south to 
Galena Avenue in Aurora. Turn east (left) to East Street. 
Turn south (right) and the school is straight ahead 1/2  
mile.

BARTLETT
701 Schick Road, Bartlett, Illinois 60103;
Phone: (630) 372-4700
Directions:  Route 59 south to Schick Road, left or east on 
Schick to school.

ELGIN
1200 Maroon Drive, Elgin, Illinois 60120;
Phone: (847) 888-5100
Directions: Highway 20 (business) to Maroon Drive 
(north). School is 1/4  mile on left.

LAKE PARK (WEST CAMPUS)
500 West Bryn Mawr, Roselle, Illinois 60172;
Phone: (630) 529-4500.
Directions: Highway 20 to Roselle Road, north (left) to 
Bryn Mawr, west (left) about 1/4  mile.

LAKE PARK (EAST CAMPUS)
600 South Medinah Road, Roselle, Illinois 60172;
Phone: (630) 529-4500.
Directions: Highway 20 to Medinah Road, north (left) 
1.5 miles. School is on the west side (left) of the road.

LARKIN
1475 Larkin Avenue, Elgin, Illinois 60123;
Phone: (847) 888-5200.

Directions: Highway 20 (bypass) west to McLean Blvd., 
North to Larkin Avenue intersection.

NEUQUA VALLEY
2360 95th Street, Naperville, Illinois   60564
Phone: (630) 428-6000
Directions: Route 59 south to 95th Street. Turn left 
(east). 

SOUTH ELGIN
760 East Main Street, South Elgin, Illinois 60177
Phone: (847) 289-3760

Directions:  From north Route 25 south to Kenyon Rd. 
turn right (west). From south Route 25 north to Kenyon 
Rd. turn left (west). School is on the north side of 
Kenyon Road which becomes Main St.

ST. CHARLES EAST
1020 Dunham Road, St. Charles, Illinois 60174;
Phone: (630) 584-1100.

Directions: Highway 25 south to Dunham Road (south) 
to St. Charles. School is on the east side of Dunham 
Road, just north of Route 64.

ST. CHARLES NORTH
255 Red Gate Road, St. Charles, Illinois   60174

Phone: (630) 443-5700

Directions:  Bypass 20 to Route 31 south to Red Gate 
road.

STREAMWOOD
701 West Schaumburg Road, Streamwood, Illinois 60107;
Phone: (630) 213-5500.

Directions: Highway 19 east to Schaumburg Road, Turn 
east (left). School is on the south side of the road east of 
Highway 59.

WAUBONSIE VALLEY 
2590 Route 34, Aurora, IL 60504;
Phone: (630) 375-3300

Directions: Route 59 south to Route 3 4. Turn right 
(west). School is on the north side of Route 34.
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STUDENT RECORDS
ACCEss TO RECORDs
Parents and their children are guaranteed access to 
the student records maintained by the school system, 
except parents who have an order of protection restrict-
ing access to student records.   Parents or students 
desiring to see their records should request a building 
administrator to grant access to records.  Access will be 
granted within 15 school days.  School personnel will be 
available to help interpret record contents.  No parent or 
student shall be denied a copy of school student records 
due to inability to bear the cost of such copying.
Access to student records without formal written con-
sent is limited to educational officials, persons autho-
rized by state or federal law, any person for the purpose 
of research, parents whose children are under the age of 
18 and students, unless court ordered or necessary for 
an emergency.
Please note that no person may condition the granting or 
withholding of any right, privilege or benefits or make 
as a condition of employment, credit, or insurance the 
securing by any individual of any information from a 
student’s temporary record which such individual may 
obtain through the exercise of any right secured under 
State law.

PARENTs AND STuDENT MAY 
ALsO . . . . .
1. Inspect and copy any portion of the record, at their 

expense ($.20 per page);
2. Challenge the contents of the records;
3. Receive copies of records proposed to be trans-

ferred or destroyed; and
4. Inspect and challenge information proposed to be 

transferred to another school district.
Parents may challenge or seek amendment to a student’s 
record by claiming that the record is inaccurate, irrele-
vant, improper, misleading, or violating of the student’s 
privacy rights.  The District’s policy provides for hear-
ing and appeal procedures and an opportunity to include 
a statement in the record discussing or explaining any 
entry.  To challenge a record, the parent must contact 
the principal.   Copies of the Illinois School Student 
Records Act, and district policies relating to school stu-
dent records are available for review in the office of the 
school and the district superintendent.  If you believe the 
District has violated or is violating the Student Records 
policy, you have the right to file a complaint with the 

United States Department of Education concerning the 
District’s alleged violation of your rights.

DIspOsAL Of RECORDs 
The following is the student record disposal policy 
approved by the State of Illinois:
1.  Student Cumulative Records – 
 The permanent record consists of basic identifying 

information concerning the student (as per birth 
certificate or other legal document), his or her par-
ents’ names and addresses, the student’s academic 
transcript, attendance record, accident reports, 
health record, high school test scores, and a record 
of release of this information. The permanent 
records will be retained for no less than sixty years 
after the student has transferred, graduated or oth-
erwise permanently withdrawn from school. 

 The temporary record consists of all other records 
maintained by the District concerning the stu-
dent.  The temporary records will be destroyed 
entirely five years after the student has trans-
ferred, graduated or otherwise permanently 
withdrawn from the school. Parents may ask for 
these records before the disposal takes place. The 
files of 4th graders are cleaned out for elimination 
of out-of-date information prior to the transfer of 
students to the 5th grade, the files of 8th grad-
ers are cleaned out for elimination of out-of-date 
information prior to the transfer of students to the 
9th grade, and the files of 12th graders are cleaned 
out for elimination of out-of-date information after 
they graduate.

2. Special Education Student Cumulative Records 
– The records will be disposed of five years 
after graduation or permanent withdrawal of 
the student. Parents are encouraged to ask for 
information which may be of continued assistance 
to the student or a student may ask for the records 
if he/she has succeeded to the rights of the parent 
prior to the disposal of the records. 

 As a parent’s right, a representative (means any 
individual whom the parent wants to include, e.g. 
neighbor, friend, etc.) has the full right of partici-
pation in educational planning meetings to which 
he/she is invited by the parents of handicapped 
students, including, but not limited to, IEP confer-
ences, and multidisciplinary staffing conferences.
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Directory information includes the following:  student’s 
name and address; parents’ name and address; birth 
date; gender; grade level; academic awards and honors; 
participation in school-sponsored activities; organiza-
tions and athletics; major field of study; and period of 
attendance in school.   Directory information may be 
released to the general public upon request.
Parents who request that directory information not be 
included in school publications should notify the school 
on an annual basis before the beginning of the school 
year. A form for opting out of directory information 
is available in the district office or online at www.
u-46.org.
Parents are advised that they cannot select spe-
cific items to be included or withheld from directory 
information. Opting out means that their students 
will not be included in yearbook, school student 
directory, activity or athletic programs, school 
newsletter, local newspaper articles, graduation or 
vendor listings such as for class rings and gradua-
tion announcements.

MILITARY
In addition, as required by law, District U-46 will 
provide the names, addresses and telephone listings 
of students in grades 1 0-12 to military recruiters and 
representatives of institutions of higher education upon 
request. Parents who request that directory information 
not be included in school publications or released to 
military recruiters and/or representatives of institu-
tions of higher education should notify the school on an 
annual basis before the beginning of the school year. A 
form for opting out of military on directly information 
requests is available in the district office or online at 
www.U-46.org

phOTOGRAphs/ImAGEs/wORK
Student photographs/images/work that does not contain 
individual identifying information about a student may 
be published on the District and school web sties or 
in district publications. Parents who do not want their 
student’s photograph/image or work to be published in 
print, video or on the web, should provide written notice 
indicating their request to the school on an annual basis 
within 1 4 days of registration. A form for opting out 
of student photographs/images/work is available at the 
district office or online at www.u-46.org.

STuDENT DIRECTORY INfORmATION/PubLICATION 
Of STuDENT PhOTOGRAphs/ImAGEs/WORK
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ATTENDANCE PROGRAm

ILLINOIS STATE LAW 
Because school officials are charged with the duty of 
enforcing the compulsory school attendance law, it is 
included here for your information.
26-2a. A “truant” is defined as a child subject to com-
pulsory school attendance and who is absent without 
valid cause from such attendance for a school day or 
portion thereof.
“Valid cause” for absence shall be illness, death in 
the immediate family, family emergency, and shall 
include such other situations beyond the control of the 
student as determined by the Board of Education in 
each district, or such other circumstances which cause 
reasonable concern to the parent for the safety or health 
of the student.
“Chronic or habitual truant” shall be defined as a child 
subject to compulsory school attendance and who is 
absent without valid cause from such attendance for 
10 out of 40 consecutive school days or for 10 percent 
(10%) of the previous 180 days).

PHILOSOPHY	
The high schools in District U-46 are committed to the 
philosophy that every student should attend all of his or 
her classes every day.  Regular attendance and prompt-
ness are expected in all classes and are essentials of 
good performance of any job.  Learning to participate 
in group discussions, developing an appreciation for the 
views and abilities of other students, and forming the 
habit of regular attendance to one’s task are legitimate 
objectives of any course.  Each student should be aware 
that participation is part of his or her evaluation in 
each class.  A student should understand that excessive 
absences, whether excused or unexcused can drastically 
affect the class grade.
Absence from school is the greatest single cause of poor 
achievement in school.   If a student is not regular in 
attendance, his/her performance lags, he/she soon loses 
interest, and then tends to fall further behind in his/her 
work.  Successful students are seldom absent or tardy.
District U-46 schools must enforce the State of Illinois 
law regarding compulsory school attendance.  The law 
is specific that the parent has the obligation to see that 
the student is in school.  The school will make every 
effort to inform the parents of excessive student absenc-
es.  However, it is the responsibility of the parents to see 
that their child is in regular attendance.

HIGH SCHOOL ATTENDANCE 
PROGRAM (HSAP)	
This is a comprehensive attendance policy that deals 
with two components of student absenteeism:   class 
tardies/truancies and overall absences.  This policy also 
reinforces the importance for arriving to class on time.  
The High School Attendance Program involves a step 
system of numerous interventions that actively involves 
the students, parents, and school staff, which includes 
teachers, counselors, and administrators.  The intention 
of this program is to promote an environment in the 
school district that enhances learning by full student 
participation.   It will encourage students to embrace 
the district’s mission statement of challenging all stu-
dents to maximize their individual potential to become 
responsible, productive, and contributing members of 
our community and society.  The program could result 
in the Board of Education removing a student from 
school for excessive absenteeism.
• Truant denotes a student being absent from class for 

the entire period without a valid excuse (TRU).
• Tardy denotes a student being late five minutes or 

less to a class (TYU).
• Tardy/Truant denotes a student being late more 

than five minutes to a class without a valid excuse 
(TYT).  The student is allowed to receive credit for 
the day’s work.

• Tardy/Truant (TYT) is equivalent to one step when 
determining consequences.

• W/F denotes a student withdrawn with a failing 
grade; no credit received

• W/P denotes a student withdrawn with a passing 
grade; no credit received.

ATTENDANCE REVIEW 
COMMITTEE
If requested, the Attendance Review Committee will 
review cases of students who have “No credit (NC) for 
lack of participation.” The committee will consist at a 
minimum of a dean and counselor. Every student has 
the right to appeal before the committee. It is highly 
recommended that you and your parent/guardian both 
attend the committee meeting. Documentation and 
reasons for absences will be required at this meeting. 
Based on the information presented the committee 
will determine if you are eligible to receive a grade and 
credit for the course in which you reached Step 4. If the 
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committee decides you may receive credit, the teacher 
of the course in question will determine your final 
grade. If you continue to attend class and participate 
in all classroom activities, you may be able to receive 
credit and a grade. On the other hand, if you continue to 
accumulate tardies and/or truancies and not participate 
in all classroom activities, you will receive an “NC” for 
the class, which will be reflected on your transcript. 
Before review by the committee, parents and students 
will receive a written notice stating they have the right 
to appear before the committee to appeal the “No credit 
(NC) for lack of attendance.”

ATTENDANCE OFFICE 
PROCEDURES (SCHOOL 
SPECIFIC)
Parents are responsible for notifying the Attendance 
Office of their student’s absence by 10:30 A.M. on the 
date of the absence.  Recorded messages are accepted 
between 4:00 P.M. and 7:00 A.M. on weekdays on the 
Attendance Office number (630/372-4700 ext. 4710).  
Please give the name, grade, reason, and I.D. number to 
the attendance secretary.  A student will be considered 
truant if a phone call explaining the absence is not made 
to the Attendance Office.

CLOSED CAMPUS
All students must remain in the school building for their 
entire day after arrival at school unless excused by the 
building administrators or their parents prior to leav-
ing. Students are not allowed to visit their cars or be in 
the parking lot area except at the beginning or end of the 
school day.  They must follow their assigned program 
throughout the school day unless excused by the teacher 
or supervisor in charge prior to the absence. Students 
who violate these provisions will be considered truant.
Student who wish to leave the building early for medi-
cal, court, or family appointments must have a parent 
contact the attendance office prior to leaving the build-
ing and must sign out in the attendance office before 
he/she leaves.
Any student who leaves before 2:55 p.m. excluding 
students with approved early dismissal schedules must 
sign out in the attendance office. A phone call must be 
received prior to the students signing out for them to 
be excused.
Students participating in an unauthorized activity which 
involves nonattendance at school or at a school activity 
where attendance is required shall be identified as tru-
ant, regardless of any parental approval of their action.

EXCUSED ABSENCES 
(DISTRICT)
Absences are excused for illness, medical appoint-
ments, death in the family, court appearances, and 
religious holidays.  An excused absence carries with it a 
privilege of making up class work under teacher direc-
tion and assistance.  Students have the responsibility to 
make up work missed for all absences but receive no 
credit if the absence is unexcused.  Teachers have the 
option of waiving make-up work which requires special 
facilities or supplies.  The approval of an administra-
tor is required in cases of extenuating circumstances.  
There is NO sanctioned “Senior Skip Day” in U-46.

LEAVING (EXCUSED) EARLY
If you become ill, or need to leave because of an emer-
gency, you must be excused by the Attendance Office, 
Nurse’s Office, or an administrator.   In other than 
emergencies, the proper procedure for being excused 
early (i.e., for an orthodontist appointment, a medical 
appointment, out of town, etc.) is as follows:
1.  Parents/guardians must call the Attendance Office 

at least two (2) days prior to the student leaving 
school 630-372-4700, extension 4710. In other 
words, any early dismissal from school should be 
pre-arranged in the Attendance Office.

2.  Student must sign out at the Attendance Office or 
the Nurse’s Office before leaving school. Students 
returning to school must sign in at the Attendance 
Office. Failure to do this will result in being truant 
from those classes. Students who leave early without 
signing out, may receive a discipline consequence.

3. Calls for early dismissal for medical appointments 
must be pre-arranged with the Attendance Office. 
A note from the medical office must be given to 
the Attendance Office when the student returns to 
school. 

FIELD TRIPS
All school-sponsored field trips must be approved by 
the school administration.  As an approved school func-
tion, the time spent on a field trip will not be considered 
as an absence.  Trips will be paid for by students.  There 
will be no field trips the last two weeks of the first 
semester, within one week of the end of the first and 
third grading periods and the last three weeks of the 
second semester.
Field trips expose students to many diverse educational 
experiences fostering many of the multiple intelligences.  
Students are expected to be in school all periods prior to 
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ATTENDANCE CONT’D
going on a field trip.  Failure to attend school prior to a 
field trip may result in the student not being allowed to 
participate.  Field trip money is non-refundable.

GRADE EFFECT OF A ZERO
No make-up work will be accepted for classes which 
are missed as a result of truancy.  A grade of zero (0) 
will be recorded for each class missed.  This (0) will be 
averaged in arriving at the total grade for that marking 
period.  Note that a zero is a significantly lower mark 
than an E.

HOMEWORK AND MAKE-UP 
WORK
The responsibility for missed work rests with the absent 
student.  The student must make arrangements with the 
classroom teacher for missed assignments and class-
work according to the following guidelines:
1. Excused absence – prolonged absence arrange-

ments for missed work may be made by contacting 
the counselor or the student may contact the class-
room teacher for assignments and the deadline for 
turning in the missed work.  One day is given for 
make-up for each day absent.

2. Prearranged absences – the student is to contact 
the teachers for homework to be missed and plan 
to have the work completed within a reasonable 
length of time after returning to school.

3. Suspension – make-up work and completion of 
missed assignments are the responsibity of the 
student. The number of days allowed to make up 
work is equal to the number of suspended days. 
Completion of makeup work is the responsibility 
of the student.

4. Truancy – make-up work is not allowed for 
truancy.

LATE ARRIVAL/EARLY 
DISMISSAL PRIVILEGE
The privilege of “Late Arrival” or “Early Dismissal” is 
offered to those students who meet Bartlett High School 
Administrations minimum standards in academics, 
attendance, and discipline. Students who qualify must 
fill out an application form for “late arrival” or “early 
dismissal”, and have a schedule that allows for first or 
eighth period study hall. This privilege will be awarded 
on a yearly basis. This privilege will be revoked 
if the student falls below the minimum standards.   
Underclassmen are not eligible for this privilege.

JUNIOR minimum requirements are all of the 
following: 
 At least 18 credits in their 3rd year of high school, 

no failing grades at the end of second semester of 
the previous school year, GPI of at least 3 .0, no 
days of suspension, and have not advanced to step 
3 of HSAP in the second semester of the previous 
school year.

SENIOR minimum requirements are all of the 
following: 
 At least 28  credits in their 4th year of high school, 

no failing grades at the end of second semester of 
the previous school year, GPI of at least 2.5, no 
days of suspension, and have not advanced to step 
3 of HSAP in the second semester of the previous 
school year.

There will be no convenience schedule changes to 
accommodate “late arrival” or “early dismissal”. “Late 
arrival” students are asked to remain in the union 
until the dismissal bell rings for that period. “Early 
dismissal” students are asked to leave the building 
with-in the five-minute passing time after their last 
class. Consistent failure to follow these guidelines may 
necessitate cancellation of this privilege.

PRE-ARRANGED ABSENCES
Absences for educational purposes such as college 
visits, participation in civic and educational religious 
programs, and court appearances must be arranged at 
least two days in advance by parents and students.  The  
student has the responsibility for making prior arrange-
ments with his/her teachers.  Students with prearranged 
excuses are expected to have all assignments completed 
upon return to school unless other arrangements are 
made with the teachers.  The appropriate form must be 
obtained from the Attendance Office and signed by the 
teachers in advance of the absence.
Absences for vacations or other purposes at the request 
of parents place all responsibility for securing assign-
ments and make-up work with the student.  The same 
procedure as above is followed.

SINGLE-PERIOD ABSENCES
1.  All single-period absences must be pre-excused 

by the parent or guardian calling the attendance 
office at least two days in advance.  Single period 
absences will be excused for medical or health-
related reasons only, with exceptions made person-
ally by an administrator.

2. The student must sign out at the Attendance Office 
before leaving school and sign in again upon 
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PROCEDuRE REsuLTSTEp
I. First Truancy (TRU), 

Tardy/Truant (TYT), or 
3 Tardies (TYU)

II. Second Truancy (TRU)
     Tardy/Truant (TYT), or
     3 Tardies (TYU)

III. Third Truancy (TRU), 
Tardy/Truant (TYT), or 
3 Tardies (TYU)

IV. Fourth Truancy (TRU),     
Tardy/Truant (TYT), or 
3 Tardies (TYU)

•Phone call to parents

• Phone call to parents 
• Intervention by guidance office

• Phone call from Deans’ Office
• Letter will be sent home

• Letter will be sent home indicating 
that the student is placed on NC status 
for lack of participation. While students 
will not be dropped from class, they 
will be required to attend class and 
participate in all classroom activities.
• Phone call home from Deans’ Office 
who will coordinate a conference with 
an Attendance Review Committee, 
consisting of the teacher, student, 
parent deanand counselor.
• If requested by the student and/or 
parent at the end of the semester, the 
Attendance Review Committee will 
review cases of students who have been 
designated as being in   “No credit” 
(NC) status for lack of participation. 
(See Attendance Review Committee 
for additional information).

HIGh SChOOL ATTENDANCE PROGRAm

Student confirms date, signs form, 
given opportunity to clear truancy.

Student confirms date, signs form, 
given opportunity to clear truancy.

Student confirms date, signs form, 
given opportunity to clear truancy.

Student confirms date, signs form, 
given opportunity to clear truancy.

Student and parent sign 
agreement which outlines student 
responsibilities as well as the 
Attendance Review Committee 
procedures.

returning.  Failure to do this will result in the stu-
dent being truant from classes missed.  Students 
who leave early without signing out, may receive a 
discipline consequence.

LATE ARRIVAL TO SCHOOL
All students are excused tardy to school twice per 
semester.   To encourage responsibility, any student 
arriving at school late must sign in at the Attendance 
Office and receive a pass to class.  Parents need to call.
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RIGhTs AND REspONsIbILITIEs

District U-46, mindful of the dignity of the individual, 
guarantees to all students who are in attendance in dis-
trict schools certain rights and responsibilities.

STUDENTS HAVE THE RIGHT 
TO:
 1 . Attend scheduled classes, participate in authorized 

school functions, and utilize school facilities for 
approved purposes as outlined by the Illinois State 
Code.

  2. Be a functioning pupil regardless of social, emo-
tional or physical capacity.

 3 . Dress and groom according to personal preference 
consistent with Board of Education policy.

  4. Expect reasonable requests by teachers and admin-
istrators.

  5. Expect others to be honest in both academic and 
school-related affairs.

  6. Expect to be safely transported to and from school 
when such transportation is provided.

  7. Be informed of academic requirements.
  8. Be informed of those school procedures estab-

lished to protect the well-being of the student 
body.

  9. Appeal any suspension and have adult representa-
tion as directed by the state code.

10. Freedom of expression, assembly petition and 
dissemination of information provided it does not 
disrupt the educational process or infringe on the 
rights of others.

11. Expect that every precaution will be taken to 
insure the confidentiality of their school records.

12. Expect adequate provision for the storage of 
educationally necessary personal and academic 
materials.

13. Protection from physical and verbal abuse by 
school personnel and other students.

14. Be disciplined or reprimanded in private, if pos-
sible.

STUDENTS HAVE THE 
RESPONSIBILITY TO:
1.   Know and abide by local, state and federal laws 

which could lead to suspension* or expulsion** if 
violated, such as:

A. Inappropriate operation of all motor vehicles.
B.  Trespassing on school grounds or in a building (a 

student will be considered trespassing if he/she 
is not enrolled or has been suspended from the 
particular school.)

C.  Theft, arson, assault and battery, destruction of 
property, and gambling.

D.  Threats of harm to persons or property, or by 
speech or action clearly inciting to immediate 
violence.

E.  Possession of dangerous weapons.
F. Knowingly making a false fire alarm or other 

false or disruptive rumor or report.
G. The sale, distribution, possession, or use of nar-

cotics, stimulants, hallucinogens, barbiturates, 
marijuana, alcohol, look-a-like substances, and 
other non-prescribed substances while on the 
school premises or at school-related affairs.

2. Know and abide by school regulations which could 
lead to suspension* or expulsion** if violated, such 
as:

A. Disrupting the learning environment or interfer-
ing with the peaceful rights of others.

B. Being absent from or tardy to assigned school 
activities.

C. Dressing and grooming in a manner disruptive 
to the educational process or in violation of 
health and safety rules.

D. Non-compliance with reasonable directions or 
requests from members of the staff in the perfor-
mance of their duties while on school premises 
or at related affairs off school premises.

E. Engaging in incidents of verbal intimidation or 
threatening action.

F. Being dishonest regarding school affairs.
G. Behavior on school buses which endangers per-

sonal safety.
H. Utilizing school storage facilities such as lockers for 

substances other than clothing and educational materi-
als.
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I. Smoking on school grounds or at school-related 
affairs.

J. Verbal abuse of school employee.

ADMINISTRATORS HAVE  
THE RIGHT TO:
1. Make professional interpretation of stated rules 

and regulations.
2. Receive the support of all school employees in the 

implementation of district and school regulations.
3. Suspend, recommend for expulsion, and refer to 

civil authority students involved in cases of fla-
grant and continuing misconduct.

4. School officials may respond to a student using the 
concept of “In Loco Parentis.” This means school 
officials may stand in place of a parent.

ADMINISTRATORS HAVE THE 
RESPONSIBILITY TO:
1. Execute school board policy and administrative 

rules and regulations.
2. Treat students, parents, teachers, and citizens 

with the respect due them as individuals and with 
sensitivity to their differences in ethnic and social 
backgrounds.

3. Maintain an orderly atmosphere which is condu-
cive to educational development and individual 
growth.

District U-46, mindful of the dignity of the individual, 
guarantees to all students who are in attendance in dis-
trict schools certain rights and responsibilities.

STUDENTS HAVE THE RIGHT 
TO:
1. Attend scheduled classes, participate in authorized 

school functions, and utilize school facilities for 
approved purposes as outlined by the Illinois State 
Code.

2. Be a functioning pupil regardless of social, emo-
tional or physical capacity.

3. Dress and groom according to personal preference 
consistent with Board of Education policy.

4. Expect reasonable requests by teachers and admin-
istrators.

5. Expect others to be honest in both academic and 
school-related affairs.

6. Expect to be safely transported to and from school 
when such transportation is provided.

7. Be informed of academic requirements.
8. Be informed of those school procedures estab-

lished to protect the well-being of the student 
body.

9. Appeal any suspension and have adult representa-
tion as directed by the state code.

10. Freedom of expression, assembly petition and 
dissemination of information provided it does not 
disrupt the educational process or infringe on the 
rights of others.

11. Expect that every precaution will be taken to 
insure the confidentiality of their school records.

12. Expect adequate provision for the storage of 
educationally necessary personal and academic 
materials.

13. Protection from physical and verbal abuse by 
school personnel and other students.

14. Be disciplined or reprimanded in private, if pos-
sible.

STUDENTS HAVE THE 
RESPONSIBILITY TO:
1. Know and abide by local, state and federal laws 

which could lead to suspension* or expulsion** if 
violated, such as:

A. Inappropriate operation of all motor vehicles.
B. Trespassing on school grounds or in a building 

(a student will be considered trespassing if he/
she is not enrolled or has been suspended from 
the particular school.)

C. Theft, arson, assault and battery, destruction of 
property, and gambling.

D. Threats of harm to persons or property, or by 
speech or action clearly inciting to immediate 
violence.

E. Possession of dangerous weapons.
F. Knowingly making a false fire alarm or other 

false or disruptive rumor or report.
G. The sale, distribution, possession, or use of nar-

cotics, stimulants, hallucinogens, barbiturates, 
marijuana, alcohol, look-a-like substances, and 
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RIGhTs AND REspONsIbILITIEs CONT’D

other non-prescribed substances while on the 
school premises or at school-related affairs.

2. Know and abide by school regulations which could 
lead to suspension* or expulsion** if violated, such 
as:

A. Disrupting the learning environment or interfer-
ing with the peaceful rights of others.

B. Being absent from or tardy to assigned school 
activities.

C. Dressing and grooming in a manner disruptive 
to the educational process or in violation of 
health and safety rules.

D. Non-compliance with reasonable directions or 
requests from members of the staff in the perfor-
mance of their duties while on school premises 
or at related affairs off school premises.

E. Engaging in incidents of verbal intimidation or 
threatening action.

F. Being dishonest regarding school affairs.
G. Behavior on school buses which endangers per-

sonal safety.
H. Utilizing school storage facilities such as lockers for 

substances other than clothing and educational materi-
als.

I. Smoking on school grounds or at school-related 
affairs.

J. Verbal abuse of school employee.

ADMINISTRATORS HAVE THE 
RIGHT TO:
1. Make professional interpretation of stated rules 

and regulations.
2. Receive the support of all school employees in the 

implementation of district and school regulations.
3. Suspend, recommend for expulsion, and refer to 

civil authority students involved in cases of fla-
grant and continuing misconduct.

4. School officials may respond to a student using the 
concept of “In Loco Parentis.” This means school 
officials may stand in place of a parent.

ADMINISTRATORS HAVE THE 
RESPONSIBILITY TO:
1. Execute school board policy and administrative 

rules and regulations.
2. Treat students, parents, teachers, and citizens 

with the respect due them as individuals and with 
sensitivity to their differences in ethnic and social 
backgrounds.

3. Maintain an orderly atmosphere which is condu-
cive to educational development and individual 
growth.

4. Inform parents of consistent or serious student 
misconduct and disciplinary actions taken.

5. Consider disciplinary referrals made by any U-46 
certified or classified employee.

6. Maintain confidentiality in all matters relating to 
student records whenever possible.

TEACHERS HAVE THE RIGHT 
TO:
1. Expect students to maintain an accepted standard 

of behavior in the classroom.
2. Expect cooperation from the administration in 

establishing and maintaining a school atmosphere 
conducive to learning.

3. Assume, in the school or at school-sponsored 
activities, the same authority granted to a parent 
or guardian.

4. School officials may respond to a student using the 
concept of “In Loco Parentis.” This means school 
officials may stand in place of a parent.

TEACHERS HAVE THE 
RESPONSIBILITY TO:
1. Maintain a school atmosphere conducive to learn-

ing.
2. Reprimand or discipline students in an appropriate 

manner.
3. Maintain a reasonable standard of student behav-

ior throughout the school facility.
4. Keep accurate attendance records.
5. Make written discipline referrals to the adminis-

tration.
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6. Enforce the rules and regulations of the district and 
school.

Education is a cooperative function between the home, 
school, and community. Parental involvement is neces-
sary if the school is to accurately reflect the desires and 
hopes of its community.

PARENTS AND GUARDIANS 
HAVE THE RIGHT TO:
1. Expect a classroom atmosphere that permits mean-

ingful learning to take place.
2. Assume that a student will not be exposed to ver-

bal or physical abuse.
3. Expect that the disruptive actions of a few will not 

interfere with the total educational process.
4. Be informed of behavior on the part of their child 

which is jeopardizing his/her own, or a fellow 
student’s, opportunity to learn.

5. Be informed of any disciplinary action taken as the 
result of severe or continuing infractions, and the 
right to appeal such action.

6. Assume the school staff will meet with them at a 
mutually agreed upon time to discuss pertinent mat-
ters.

7. Expect every precaution will be taken for complete 
confidentiality in matters regarding their child 
whenever possible.

8. Review the three year asbestos re-inspection infor-
mation, which has been completed as required by 
law.

9.  Request in writing on an annual basis to the principal that 
student information, commonly referred to as “directory 
information”, including such items as names, addresses, 
and telephone numbers, not be disclosed to third parties, 
such as military recruiters or officials of institutions of 
higher education (FERPA and ESEA 9528)

PARENTS AND GUARDIANS 
HAVE THE RESPONSIBILITY TO:
1. Understand that the state law requires every parent 

to properly care for, train, educate, discipline, and 
control their child.

2. Accept that the teacher can assume in the school the 
same authority granted the parent or guardian.

3. Be available, at a mutually agreed upon time, to con-
fer with school authorities concerning their child.

4. Direct their concerns regarding the education of their 
child to the professional most directly involved.   As 
constructive dialogue stimulates progress, it is wel-
comed by school personnel.

5. Be financially responsible for any damage to per-
sonal or school property committed by their child.

* Suspension is defined as a 1 to 10 day interrup-
tion in normal school activities for disciplinary 
purposes.
** Expulsion is defined as the removal from all 
district schools for a specified term.

DISCLAIMER
School rules published in this handbook are subject to such changes 
as may be needed to ensure continued compliance with federal, state 
or local regulations and are subject to such review and alteration as 
becomes necessary for the routine operation of the school. Not all rules 
of behavior can be written and inserted in a guide book, as a result, 
students may be disciplined for other conduct deemed to be disruptive 
of the educational environment. Therefore, we expect students to fol-
low reasonable rules and not violate the rights of others.
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TITLE IX AND SEx EquITY GRIEvANCE PROCEDuRE

POLICY STATEmENT
This grievance procedure is in conformance with Article I, 
Section 1 8 of the Illinois Constitution and Title IX of the 
Education Amendments of 1972 (20 U.S.C. 1681 et seq.) 
(Title IX) and the 1980 implementing regulations (34 
CFR 106 et seq.), as amended. Similarly, this grievance 
procedure is in conformance with 105 ILCS 5/10-22.5, 
5/27-1 and 5/22-19 of the Illinois School Code and the 
related implementing regulations (23 Ill. Admin. Code 
200 et seq.), as amended.
Consistent with Title IX and the State Sex Equity provi-
sions, it is the policy of District U-46 to prohibit any 
person from being excluded from the participation in, 
being denied the benefit of, or being subjected to dis-
crimination under any education program or activity on 
the basis of sex.Definitions
A.  Grievant means any employee of District U-46, stu-

dent, parent of a student (or legally recognized guard-
ian of a student) who submits a grievance relevant to 
Title IX or the State Sex Equity provisions.

B.  Grievance means a complaint alleging an action, policy, 
procedure or practice as prohibited by Title IX or the 
State Sex Equity provisions, which would include 
complaints alleging sexual harassment by students and 
employees.

COmpLAINTs OR QuEsTIONs
A.  A grievant who wishes to present a complaint 

pursuant to these procedures shall contact the 
District Coordinator for Nondiscrimination (the 
“Coordinator”). This includes questions and concerns 
about the Title IX and the State Sex Equity provisions. 
School employees who receive questions or concerns 
about sex discrimination in violation of Title IX or 
the State Sex Equity provisions are expected to refer 
the person raising the questions or concern to the 
Coordinator.

B   The Coordinator for Nondiscrimination for School 
District U-46 is Mr. Pat J. Broncato who can be 
contacted at the District U-46 Administrative 
Office, 3 55 East Chicago Street, Elgin, Illinois, 
60120-6543 or by calling 847-888-5000, ext. 5307.

C. Within seven (7) calendar days of receipt of any 
inquiry, the Coordinator (or designee) shall send 
a copy of this policy and grievance procedure 
and grievance form to the inquiring individual(s), 
unless the inquiry is withdrawn. The Coordinator 
or designee shall also provide assistance to the 

inquiring individual with respect to the prepara-
tion, processing and appealing of grievances and 
will provide all necessary forms for grievances 
and appeals. Grievances shall be filed no later than 
90 days of the alleged occurrence.

D. Upon receipt of a written grievance, the Coordinator 
(or designee) shall promptly investigate the nature 
and validity of the grievance with the involvement of 
appropriate District personnel and others, as necessary 
and appropriate. The Coordinator (or designee) may 
seek advice from related state agencies or legal counsel. 
Within 15 calendar days of receipt of a written griev-
ance, the Coordinator (or designee) will send written 
notice to the grievant and the charged party(s) of receipt 
of the grievance and how to contact the Coordinator (or 
designee) to obtain information about the investigation 
and of any information needed from the grievant or 
charged party(s). During the investigation all relevant 
evidence will be considered and the parties will have the 
opportunity to respond to the evidence submitted.

E. The District will ensure that the investigation is 
impartial. The Coordinator, Superintendent, or 
Board of Education, as necessary and appropri-
ate, will appoint impartial persons to conduct the 
grievance investigation. Parties and witnesses may 
not be involved in the investigation or any decision 
regarding a grievance.

F.   Confidentiality will be observed in the grievance 
process. Harassment of, or retaliation against, a 
grievant will not be tolerated. The District will 
take appropriate action regarding such harass-
ment.

G.  As soon as reasonably possible, but not more than 
sixty (60) calendar days after receiving the griev-
ance, the Coordinator (or designee) shall render a 
written decision. Included with the decision will be 
a reminder of the steps for further appeal. Copies 
of the written decision shall go to the grievant, 
person(s) charged (if any), and the Superintendent. 
In extraordinary circumstances, the decision may 
be rendered in more than sixty (60) calendar days, 
but an explanation shall be given within the initial 
sixty (60) days to the persons entitled to receive a 
copy of the decision informing them of the reasons 
for, and the amount of, the additional time. The 
District will ensure that any actions required of the 
District by the decision are implemented.
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AppEAL PROCEss
A.  If either the complainant or the party charged is 

not satisfied with the decision rendered by the 
Coordinator (or designee), the decision may be 
appealed within fifteen (15) calendar days to the 
Superintendent (or designee) by submitting a writ-
ten appeal to the Superintendent (or designee), 
addressed to the Office of the Superintendent. The 
appeal must be received by the Superintendent 
within fifteen (15) calendar days after the dissatis-
fied party receives the written decision from the 
Coordinator (or designee). Copies of the grievance, 
all evidence and the Coordinator’s (or designee) 
decision shall be forwarded by the Coordinator (or 
designee) to the Superintendent (or designee). The 
Superintendent (or designee) shall review all of the 
aforementioned documents and shall render a writ-
ten decision within fifteen (15) calendar days of the 
receipt of the appeal and send copies to the grievance 

and charged party. The District will ensure that the 
appeal decision is impartial. The Superintendent, or 
Board of Education, as necessary and appropriate, 
will appoint impartial persons to make the appeal 
decision. Parties and witnesses may not be decision 
makers in the appeal process.

B. If either the grievant or the party charged is dissatisfied 
with the Superintendent’s (or designee’s) decision, 
appeal may be made first to the Superintendent of the 
Regional Office of Education and, finally, to the State 
Superintendent of Schools. Appeal outside the District 
should be made in a timely fashion. Parties inter-
ested in filing appeals outside the District may receive 
information and assistance from the Coordinator (or 
designee).
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DIsCIpLINE/CONsEquENCEs
It is expected that each student will comply with the 
established school regulations.  Students are prohibited 
from engaging in conduct which disrupts the educa-
tional process or infringes upon the rights of others. 

ATHLETIC EVENT/ASSEMBLY 
BEHAVIOR
Behavior at events should reflect respect for partici-
pants/athletes, other spectators, speakers, and perform-
ers. Those who demonstrate inappropriate behavior will 
be removed from the event and subsequent disciplinary 
action will occur.

BULLYING
Bullying of any kind is a violation of State law. Bullying 
may include aggressive or negative gestures, or written, 
verbal or physical acts that place another student in reason-
able fear or harm to person or property, or that has the effect 
of insulting or demeaning any student in such a way as to 
disrupt or interfere with the school’s educational missions or 
the education of any student. Bullying most often will occur 
when student asserts
physical or psychological power over, or is cruel to, another 
student. Such behavior may include but is not limited to: 
pushing, hitting, threatening, name-calling, or other physical 
or verbal conduct of a belittling or browbeating nature.
The parents of any student found guilty of bullying will 
be notified and the student will be referred to the building 
administrator to determine the appropriate intervention 
strategy that should be implemented to address the behav-
ior. Repeated offenses shall be handled pursuant to the 
District’s standard disciplinary procedures.

BUS REGULATIONS
All school rules and regulations apply to transportation 
services. A student who becomes a discipline problem 
on the bus will be deprived of the privilege of riding on 
the bus and may be suspended from school:  1st offense- 
may not ride the bus for 2 weeks; 2nd offense– may not 
ride the bus for 1 month; 3rd offense– may not ride the 
bus for the remainder of the school year.

COMPUTER USAGE
The Board of Education recognizes that technology is a 
tool for instruction which should facilitate and enhance the 
curricular goals of the district. Internet access is one of the 
technology tools that can provide positive learning experi-
ences for students.

Because of the unique nature of Internet, the staff will pro-
vide guidance and instruction to students in the appropriate 
use of that resource. Those responsible for student Internet 
access will monitor its use so that maxim instructional 
benefit will result. The District’s electronic network is part 
of the curriculum and is not a public forum for general use. 
Users should not expect that email or files stores on District 
servers will be private. The District reserves the right to log 
technology use, to monitor fileserver space utilization by 
users, and to examine users’ files and maintains as needed, 
and at its discretion. Users must recognize that there is 
no assurance of confidentiality with respect to access to 
transmissions and files by persons outside, or from persons 
inside the District. 
In addition, using an off-campus computer such that the 
use results in material and/or substantial disruption to the 
school and/or a true threat will constitute grounds to inves-
tigate whether the use violates applicable law or district 
rules. Should such misuse be determined, the school will 
implement appropriate consequences as defined in the 
Acceptable Use Policy and the student discipline code.

DRESS CODE
Students’ dress and grooming must not disrupt the 
educational process, interfere with the maintenance of 
a positive teaching/learning climate, or compromise 
reasonable standards of health, safety, and decency. 
Specifically, the following is prohibited at school or at 
school-sponsored events:
A. Clothing which depicts the use of tobacco, alcohol, 

or illegal substances;
B. Clothing which depicts graphics or wording with 

sexual, vulgar, lewd, or indecent meanings or 
connotations, or clothing which by community 
standards is indecent for purposes of educational 
and school activity. Students must be adequately 
clothed and wear appropriate footwear.

C. Clothing which identifies one with a gang or with 
a group whose purpose or effect is to interfere with 
the operation of the school or school activities or 
with the safety and security of students and staff.

D. Coats, jackets, caps, and hats, except when arriv-
ing at, or departing from school or attending after-
school activities. Coats, jackets, caps, and hats are 
inappropriate in an educational institution and 
threaten the educational process and compromise 
safety. They may not be worn anywhere in the 
school during the school day (except as required 
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for religious or medical purposes). This policy, 
also enforced during summer school, is estab-
lished to ensure the health, security, and safety of 
students. For the purpose of this policy, jackets or 
coats are defined as any outer garments which are 
usually worn over indoor clothing for protection 
from outside elements.

E. Clothing that may damage school property or be 
readily used as a weapon.

F. Clothing with graphics or wording which depicts 
violence in any form.

G. Inappropriate dress includes, but is not limited to 
bare midriffs, bare backs, halter tops, low cut or 
strapless tops without a covering shirt, sleeveless 
undershirts, excessively short skirts or shorts, 
visible underwear, sleep attire including slippers, 
headgear (such as hoods, bandanas, hair nets, “du 
rags”, etc.).

All students must be covered from neck across shoul-
ders to mid-thigh. Shirts need to be at least three inches 
wide on the shoulders in order to provide appropriate 
coverage. Clothing which is considered revealing will 
not be allowed on any student. As used in this policy, 
the word “clothing” includes accessories such as rings, 
earrings, necklaces, sweatbands (wrist or head), purs-
es, backpacks, chains, sunglasses, distorting contacts, 
gloves, and shoes. Students who do not comply with 
the student appearance policy are subject to disciplin-
ary action.

DRUGS/ALCOHOL
Use/Possession:  The use or possession of illegal drugs, 
alcohol, drug paraphernalia, or look alike drugs cannot 
be tolerated within the learning environment. Out-of-
school suspension and/or recommendation for expulsion 
will occur for bringing these materials onto school 
property or to school sponsored activities or events. 
However, since we consider this a serious personal 
problem, we would prefer to see students receive help. 
Consult with your dean of students or counselor to 
learn how involvement in a drug or alcohol treatment/
educational program can reduce suspension time.
Distribution/Sale/Purchase of Drugs:  Students attempting 
to distribute, sell, or purchase illegal drugs, look alike 
drugs, or substances represented as drugs, such as 
prescription and non-prescription pharmaceuticals, on 
school property or at school sponsored activities or events 
may be expelled for the remainder of the year regardless 
of participation in a program of rehabilitation.
Students who assist or participate in activities on school 
property that lead to the eventual sale of drugs may be 
recommended to the Board of Education for expulsion. The 

final actual sale of drugs may or may not occur on school 
property.

ELECTRONIC DEVICES	
Cellular telephones may not be visible, activated or used 
during the regular school day, which begins at the time 
the student enters the school building in the morning 
and ends when the student leaves the building at the end 
of the school day.
Electronic pagers (beeper), laser pens, or similar electronic 
devices may not be used on school property or at school 
sponsored activities.
Radios, stereos, hand held games or other personal enter-
tainment devices may not be visible, activated or used 
during the regular school day. Personal recording devices 
are prohibited without the consent of the instructor. The 
exception is IPODS audio devices with headphones which 
may be used as part of our privilege system in lunch or with 
the permission of the teacher. In the event that the student 
has need of use of an electronic communication device for 
reasons of health or emergency his/her parent/guardian must 
receive permission from administration prior to such use. 
In the event that a student has need of use of an electronic 
communication device for reasons of health or emergency, 
the student and parent/guardian must receive permis-
sion by administration prior to such use. Violation of this 
Electronic Devices section, or any other use of electronic 
devices that disrupt the educational environment, may result 
in confiscation and disciplinary action.

GANG ACTIVITY/
UNAUTHORIZED GROUPS 
Participation in gang or unauthorized group activity 
will not be tolerated, including, but not limited to, the 
display or possession of symbols, hand signals, solicit-
ing others for membership, requesting the payment of 
dues, insurance, or other forms of protection from any 
individual or group, intimidating or threatening any 
individual, wearing or otherwise displaying colors or 
items of dress, etc., participating in any form of physical 
violence involving persons or property.

GROUNDS FOR DISCIPLINARY 
ACTION
The grounds for disciplinary action apply whenever 
a student’s conduct is reasonably related to school or 
school activities, including, but not limited to:
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DISCIPLINE CONSEQUENCES (CONT.)

1. On school grounds before, during, or after school 
hours or at any other time when the school is being 
used by a school group;

2. Off school grounds at a school-sponsored activity, 
or event, or any activity or event which bears a 
reasonable relationship to school;

3. Traveling to or from school or a school activity, 
function or event; or

4. At any place where the misconduct has a reason-
able relationship to school.

LAW ENFORCEMENT AGENCIES
It is the policy of District U-46 that a reasonable 
cooperative effort be maintained between the school 
administration and law enforcement agencies. Law 
enforcement officials may be summoned in order to 
conduct an investigation of alleged criminal conduct 
on the school premises or during a school-sponsored 
activity or to maintain the educational environment. 
They may also be summoned for the purpose of 
maintaining or restoring order when the presence of 
such officers is necessary to prevent injury to persons 
or property. Administrators have the responsibility 
and the authority to determine when the assistance 
of law enforcement officers is necessary within their 
respective jurisdictions. 

LOITERING
Loitering is not permitted on school or adjacent public 
property before, during, or after school hours.

SCHOOL RESOURCE OFFICER
The role of the Resource Officer, as a school official, is 
to promote rapport with students which results in strong 
relationships among the school, Police Department 
and community. This officer should provide additional 
resources to the school in relation to his or her knowledge 
of the law and specialized training.

PRANKS
Students who commit acts of vandalism, disruptive 
behavior, and/or engage in gross misconduct will 
be subject to a range of sanctions and penalties as 
listed below, up to and including expulsion. Students 
who commit such behaviors, or act in concert with 
others who do by arranging, planning, devising, and/or 
participating in the behavior by mutual understanding 
and with knowledge and consent, may be subject to any 

or all of the following disciplinary actions, depending 
upon the nature and severity of their behaviors:

 • Exclusion from any special event(s) organized for 
the senior class (example: prom, senior breakfast, 
dances, etc.).

 • Exclusion from any athletic contest(s) or activity 
program(s).

 •  Athletic/activity board review, if applicable.
 •   Exclusion from final examination exemption.
 •   Exclusion from graduation exercises.
 •  Restitution.
 •  Suspension.
 •   Expulsion.

PUBLIC DISPLAY OF AFFECTION
Public display of affection/lewd behavior is inappropri-
ate and may warrant discipline.

SCHOOL PROPERTY
A student involved in vandalizing school property not 
only must pay for the cost of the damage, but he/she may 
be suspended from school and may be recommended to 
the Board of Education for expulsion.

SEXUAL HARASSMENT POLICY
Sexual harassment is defined as unwelcome sexual advanc-
es, request for sexual favors and/or other verbal or physical 
conduct of a sexual nature. It may include, but is not limited 
to, such actions as: sex oriented verbal kidding, teasing or 
jokes; subtle pressure for sexual activity; physical contact 
such as patting, pinching or brushing against another’s body; 
or demands for sexual favors. 
A student who feels that he/she has been the victim of 
sexual harassment should notify a trusted school employee. If 
a complaint is found to have merit, corrective action will be 
implemented. Any complaint or investigation will be treated 
with absolute confidentiality to protect the private rights of the 
student involved. It is the policy of School District U-46 that 
sexual harassment is unacceptable and will not be tolerated.

RANDOm SEARChEs
Metal detectors and drug-sniffing dogs may be used on 
a random basis to ensure the safety and security of all 
staff and students. If a student refuses to be scanned or 
have his property searched, he is subject to disciplinary 
action. 
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SEARCh AND SEIzuRE
Lockers are loaned to students and remain the property 
of the school. Students’ personal effects, vehicles, and 
lockers may be searched by designated school personnel 
at any time.

STUDY HALL ExpECTATIONs
1. Study Halls will be conducted like regular classrooms. 

A quiet atmosphere which is conducive to learning 
will be maintained.

2. Attendance will be taken. Students will have assigned 
seats. Students are expected to be on time, have some-
thing appropriate to do, and conduct themselves with 
proper decorum. Students are not to drink pop, eat 
candy/food, or play cards or other games. IPods and 
Walkmans are allowed with the permission of the 
teacher.

3.  Students who choose to go to the library must have 
a signed pass from a teacher, report directly to the 
library before the final bell, and sign the “sign-in” 
sheet so they will not be counted absent from study 
hall.

4. Tardies and Truancies to study halls may result in 
a PM or Saturday School.

TOBACCO PRODUCTS
SMOKING IS PROHIBITED ON SCHOOL 
PROPERTY AND AT ALL SCHOOL EVENTS.  
Under the city of Bartlett ordinance prohibiting under-
age smoking a ticket may be issued for offenders.  
Using, possessing, distributing, purchasing or selling 
tobacco materials is prohibited on school property and 
at all school events. Offenders of this policy may also be 
issued citations from local officials.

WEAPONS  
A weapon is an instrument of any kind that is readily 
recognized as a weapon and is inappropriate to the school 
environment, i.e., gun, knife, lead pipe, metal star, laser 
pens etc. Instruments that are appropriate to the school 
environment are considered weapons when used to cause 
harm or threaten another person, for example, tools, comb, 
math compass, pen, scissors, letter opener, etc.
Giving or handing someone a weapon is the same as pos-
session of a weapon.
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GUIDELINES FOR STUDENTS
Acceptable behavior is expected of all students while in 
school and at all school-sponsored activities. A student’s 
conduct is a personal matter of self-discipline that dem-
onstrates respect for authority and concern for the rights 
of others. All students have the freedom and encourage-
ment to express their individuality as long as it does not 
infringe upon the rights of others. For those students 
who decide to interfere with, or disrupt, the educational 
process appropriate corrective measures must be taken. 
Disruptions of educational programs caused by inap-
propriate behavior will not be tolerated.

CLAssROOm ExpECTATIONs
Each teacher issues and enforces classroom expecta-
tions in addition to the school expectations found in 
the Student/Parent Handbook. These expectations are 
a part of the class syllabus and will be given to each 
student at the beginning of the semester.
A student sent out of  a classroom because of disrup-
tive behavior, must report immediately to the dean’s 
office. Reinstatement to the class may require a parent 
conference. Repeated referrals may result in a student 
being removed from the class for the remainder of the 
semester with a failing grade. 
Unacceptable student behavior may result in one or 
more of the following consequences:

PM SChOOL
Administration assigned PM. School will be conducted 
in a designated area of the school at the close of the day, 
from 3:00 P.M. to 3:50 P.M. Students who have commit-
ted minor offenses will be assigned one or more PM 
sessions. Students must have an ID or temporary ID 
properly displayed to serve an AM/PM.
Students will be given a full day’s notice in order to 
make transportation arrangements. Students must bring 
appropriate school work or reading material to their 
PM School assignment. Students who do not come 
prepared, arrive late, or who sleep, talk, or otherwise 
disrupt the PM. School will be sent home and assigned 
additional consequences. Students who fail to attend 
will be assigned additional consequences. 
Teacher assigned AM/PM detentions are to be served 
with the individual teacher and are just as binding as 
those assigned by the administration. Students having 
questions about receiving an AM/PM detention should 

resolve the matter with the teacher prior to the time the 
AM/PM detention is to be served. 

LUNCH PMS
Students have the opportunity to meet their obligations 
during their lunch period. They are allowed to eat lunch 
during the first 25 minutes of their lunch hour. Students 
must serve two Lunch PMs to equal one After School 
PM.

THREE-HOUR DETENTION
No district bus services are available to students par-
ticipating in Three-hour detention or Saturday School 
(SAT). Saturday schools are scheduled from 8 A.M. to 
11 A.M. Students assigned to three-hour detention must 
bring appropriate school work and/or reading material. 
Students who do not come prepared, arrive late, sleep, 
talk, or otherwise disrupt detention will be sent home 
and/or assigned additional consequences. Failure to 
report to three-hour detention may result in suspension 
from school. Students must have an ID or temporary ID 
properly displayed.

SUPERVISED ALTERNATIVE 
SCHEDULE (ISS)
During the Supervised Alternative Schedule (In School 
Suspension), a student is excluded from their classes 
and school functions for the duration of the suspension. 
The student is supervised during the school day and 
must complete appropriate academic work. In School 
suspensions may be assigned as part of the escalating 
consequences for failure to attend previously assigned 
PM or Saturday School, or more serious or repeat-
ed infractions of school rules. In School Suspension 
may be assigned in conjunction with Out-of School 
Suspension. Students must have an ID, or temporary 
ID properly displayed. They are also required to bring 
their textbooks and materials on their assigned day of 
school suspension.

OuT-Of-SChOOL SuspENsION 
(OSS)
During out-of-school suspension, a student is excluded 
with parent knowledge and is not allowed to attend any 
classes or school functions or be on any school district 
property for the duration of the suspension. Out-of-
School suspensions may be assigned for serious and/or 

CONsEquENCEs fOR mAJOR AND mINOR OffENsEs
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repeated infractions of school rules and may extend 
from one to ten school days.
If students enrolled in Special Education programs, act 
in a way which makes them liable for suspension and/or 
expulsion, the school will consider any relationship 
between the behavior and the child’s disability. If a rela-
tionship does exist, a staffing will be held to review the 
child’s program. If no relationship exists then normal 
disciplinary procedures apply.

CORPORAL PUNISHMENT AND 
PHYSICAL RESTRAINT
Under the provisions of The School Code of Illinois, 
employees shall exercise reasonable and prudent action 
in dealing with individual student conduct which may 
be extreme and/or serious in character, and which 
fails to provide for cohesiveness in the instructional 
program.
Corporal punishment for disciplinary purposes  hall not be used.   

Reasonable measures and physical restraint may be used to pro-
vide for the safety and welfare of students and staff.

ExpuLsION
Expulsion involves removing a student from school. 
The length of the expulsion would be for more than 
ten school days, but may not exceed two school years. 
Students who have been expelled are not allowed to 
attend school functions or to be on any school district 
property for the duration of the expulsion. These are 
instances in which pupil misconduct is of such a grave 
nature that his or her presence is disruptive to the educa-
tion process and/or dangerous to the student or others in 
the school environment.
If students enrolled in Special Education programs act in a 
way which makes them liable for suspension and/or expul-
sion, the school Service Team and program supervisor 
will consider any relationship between the behavior 
and the child’s handicap. If a relationship does exist, a 
staffing will be held to review the child’s program. If no 
relationship exists then normal disciplinary procedures 
apply.
Students who have been expelled during the past 
school year may be required to show competency in 
credit accumulation for a semester prior to enrolling 
as a regular student at Bartlett High School. The deci-
sion to require alternate placement rests with building 
administration.

MOvEmENT ON ThE 
DIsCIpLINARY LOG
The disciplinary log system is adopted to provide structure 
for corrective action as well as to indicate to students and 
parents the relative seriousness of various acts of misbe-
havior in question with an administrator prior to disciplin-
ary action. Discipline is more than logging a student’s 
offenses; it involves various interventions to correct the 
student’s behavior (i.e., parents’ conferences, referral to a 
school social worker, or consideration of placement in an 
alternative education program). Administrative discretion 
and fairness is used with each student. Each student offense 
will be assigned from 1 – 25 steps on the student’s disciplin-
ary log. Upon reaching Step 25, the student may be referred 
to the Board of Education with an administrative recom-
mendation for expulsion. 
Students are expected to serve all disciplinary assignments 
given to them. Unacceptable student behavior may result in 
one or more of the following consequences.

ACADEmIC DIshONEsTY
Academic Dishonesty refers to cheating, copying, pla-
giarizing, or otherwise representing the work of others 
as one’s own through verbal, written, graphic, elec-
tronic, or other means. Students determined to have 
been academically dishonest are subject to disciplinary 
action. Consequences will depend on the severity of the 
offense, the number of offenses, the impact on other 
students and teachers, and/or the curriculum. Academic 
dishonesty undermines the learning process and will 
not be condoned.

DIsORDERLY CONDuCT
An act to alarm, disturb or provoke any student or staff 
member.

CONsEquENCEs fOR mAJOR AND mINOR OffENsEs
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An appropriate consequence will be assigned by an administrator after a thorough investigation of the incident has been conducted. 
Administrative judgment is the decisive factor in the assignment of penalties for an offense. Mitigating or aggravating circum-
stance will be considered in assigning consequence. Listed below is a partial list of disciplinary options.

DISCIPLINARY 
OPTIONS

OFFENSE DISCIPLINARY 
OPTIONS

OFFENSE

PM
Saturday School
OSS
School Service  (clean-up, 
etc.)
Suspension of bus servicies

II. Abusive Language*
 Bus Problems
 Cafe Problem (minor)
 Class Disruption
 Closed Campus 

Violation
 Failure to wear ID
 Gambling/game of 

chance
 Inappropriate Dress/
 Grooming
 Loitering (no pass)
 Misuse of Pass
 Public Display of 

Affection

I. Tardiness to class & 
study halls

 Truancy from class & 
study halls

Withdrawal/expulsion from 
school
Referral to county  
truancy officer

III. Bullying/Hazing
Cafeteria Disturbance
(major)*
Failure to report to an 
assigned penalty
Failure to report to Dean’s 
Office
Failure to report as assigned
Forgery
Harassment
Insubordination
Sexual Harassment
Theft
Use of Profanity
Use/Possession of Electronic 
Message Devices
Use/possession of Tobacco 
Products (including look-
alike substances)
Vandalism
Verbal Abuse of Staff

Saturday School
OSS
Restitution
Police/Court Referral

Saturday School
OSS
Expulsion
Police/Court Referral
Rehabilitation Program
Restitution

IV. Alcohol/Drug involvement 
(including look-a-like-sub-
stances)
Arson
Fighting (or joining a fight in 
progress)
Fireworks
Gang involvement
(colors, posturing, signing, 
recruiting)
Graffiti
Group disturbance
Mace and other noxious gas 
products
Resisting staff intervention  
Satanic involvement
Verbal intimidation/threat or 
acts thereof

V. False fire alarms/bomb 
threats
Physical abuse of and/or 
threat to  abuse school 
employee
Sale of drugs
Reaching step 25 on the 
Disciplinary Log
Use/possession of a weap-
on**

OSS
Expulsion
Restitution
Police/Court Referral

*  In addition to the administrative penalty, each student offense will 
be assigned from 1-25 steps on the student’s disciplinary log.
**  The possession of any type of weapon or object that could be 
construed to be a weapon in school, within 1000 feet of the school 
property, or at school events is unacceptable. Students who are in 
possession of a weapon, who attempt to intimidate others with a 
weapon and/or use a weapon are subject to recommendation to the 
Board of Education for expulsion. In addition, criminal charges may 
be filed with the police department.

CONsEquENCEs fOR MAJOR AND MINOR OffENsEs
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U-46 SPECIAL PROGRAMS

U-46 SPEECH/LANGUAGE 
THERAPY SERVICES
Speech/language therapy services are provided by 
District U-46 for those students whose speech or 
language differs from normal sufficiently to draw the 
attention of others or to cause discomfort to the speaker. 
Each year screening for communication disorders is 
conducted for all students in kindergarten, 6th, and 8th 
grade. In addition, the clinicians test all students upon 
initial enrollment in the district and review all those 
identified as having difficulties. Questions regarding 
service availability should be directed to the Special 
Education Divisional Chairperson.

SPECIAL EDUCATION 
PROGRAMS AND SERVICES
School District U-46 provides comprehensive programs 
and services for handicapped children ages 3 to 21 with 
the following exceptional characteristics:
1.  Auditory, visual, physical, or health impairments.
2.  Speech and/or language impairments.
3. Deficits in the essential learning or perception, 

conceptualization, memory, attention, and/or 
motor control.

4.  Deficits in intellectual development and mental 
capacity.

5.  Affective disorders and/or adaptive behavior which 
restrict effective functioning.

SOCIAL WORK, 
PSYCHOLOGICAL, AND 
DIAGNOSTIC SERVICES
All students evaluated and found eligible have the 
right to receive such programs and services as well as 
all programs and services available to all students of 
District U-46. Program information, including regula-

tions which govern the administration and operation of 
Special Education, is made available to parents upon 
request.

CAREER CENTER
  The Career Center is designed to help students make 
an organized and systematic choice of career. A wide 
variety of printed materials, filmstrips, films, and taped 
interviews is available. In addition, speakers from the 
community are available to give students additional 
information and answer their questions. Students wish-
ing to go to the Career Center must have a pass and 
check out of study hall first.

NONDISCRIMINATION
All students are offered access to all school district pro-
grams, clubs, and activities within the limits of their capa-
bilities and legal constraints. The school district has agreed 
to fulfill all requirements of Title IX and Section 504 
extending equal opportunity to all students and employees. 
Where access is not possible equivalent activities will be 
provided. Questions regarding program access should be 
directed to the building principal.

HOME AND HOSPITAL 
TUTORING
Any student with a health or physical impairment which 
will cause an absence from school for more than two con-
secutive weeks is eligible to receive home and/or hospital 
tutoring. The health or physical impairment must be veri-
fied by a written statement from a licensed medical exam-
iner. In conjunction with the medical examiner, school 
personnel will determine if the student can educationally 
benefit from such a program. Parents should contact their 
students’ guidance counselor for a medical certification 
form and have it completed by their physician. For addi-
tional information, please call the U-46 Special Education 
Office at 888-5000 ext. 5065.
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SChOOL DIsTRICT U-46 
 STuDENT INTERNET COmpuTER UsE POLICY

 The Board of Education recognizes that technology is a tool for instruction which should facilitate and enhance the 
curricular goals of the District. Internet access is one of the technology tools that can provide positive learning experiences for 
students.
 Because of the unique nature of Internet, the staff will provide guidance and instruction to students in the 
appropriate use of that resource. Those responsible for student Internet access will monitor its use so that maxim 
instructional benefit will result. The District’s electronic network is part of the curriculum and is not a public forum 
for general use. Users should not expect that email or files stored on District servers will be private. The District 
reserves the right to log technology use, to monitor fileserver space utilization by users, and to examine users’ files 
and materials as needed, and at its discretion. Users must recognize that there is no assurance of confidentiality with 
respect to access to transmissions and files by persons outside, or from persons inside the District.
 Students are responsible for good behavior on school computer networks just as they are in a classroom or a school 
hallway. General school rules for behavior and communications apply.

Permission to use the school’s computer for Internet access is dependent upon a student and his/her parent 
or guardian signing the form below. Signing the form shows that the student understands and will follow the 
school’s Internet/computer rules.

STuDENT UsERs Of TEChNOLOGY WILL:
 • Use or access District technology only for educational purposes.
 • Comply with copyright laws and software licensing agreements.
 • Understand that email and network files are not private. Network administrators may review files and com-

munications to maintain system integrity and monitor responsible student use.
 •Respect the privacy rights of others.
 • Be responsible at all times for the proper use of technology, including proper use of access privileges, comply-

ing with all required system security identification codes, and not sharing any codes or passwords.
 • Maintain the integrity of technological resources from potentially damaging messages, physical abuse, or 

viruses.
 •  Abide by the policies and procedures of networks and systems linked by technology.

STuDENT UsERs Of TEChNOLOGY WILL NOT:
 • Access, download, create, send or display offensive messages or pictures.
 •  Use harassing, offensive, obscene or defamatory language.
 • Harass or attack others.
 •  Vandalize or damage computer equipment, systems, networks, hardware, software, data or programs.
 • Spread computer viruses.
 •  Violate copyright laws or software licensing agreements.
 •  Use others’ passwords or accounts.
 • Misrepresent themselves or others.
 •  Trespass in others’ folders, work, or files, or gain unauthorized access to resources or entities.
 •  Reveal their personal address or phone number, or those of other users.
 •  Use District technology for non-school purposes or personal financial gain.
 •  Use technology for any illegal purpose or activity.


