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The firstthingto check isyour grade book set up. Let’s start with Categories, by clicking on Settings
withinyourgrade book and then selecting Categories:

Settings

&
Filters n
Student Filters All Students T
03 A
Azsignment Filters All Assignments T
03 A
Grade Book Setup
03 A
Assignment Marks Category Copler
Assignment List Grade Calc Optians 0s A
Categories Grading Scales
03 B

Here, youwill see alist of categories (or, if you haven’t created any, an option to add your categories.)

Category List

Section |AII -

Name &
Formative Assessments

Summative Assesaments

Whenyou create a category, you are now able to assignitto multiple courses (notjustsections of the
same course). You can also assignitto your firstand second semester courses/sections soyouwon’t
needtorepeatthisstepinlanuary.

We are recommendingthatteachers use weighted categories to ensure that activities like summative
assessments will carry more weightin calculating grades. If youintend to weight categories, thisis
where you assign the weight. To keep things straight, best practice is to have all of your categories
within agradingtask (Semester Coursework) add to 100%.

Note that ICno longerasks you to align your category to standards or grading tasks. Soyou can just
choose the courses/sections that will use the category and hit “save”. Repeatthisstepforeach
category you’d like use to collect your assignments this year.
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Category Detail

»

*Name
[Homework (formative)| |
Section “Weight Sequence Exclude from Calculation Drop Lowest Score (%)
] | o] | | ] ]
004) MA300CTI-1 ALGEBRA 3-4 [ o000 | 0] = O |
006) MA300CTI-2 ALGEBRA 3-4 [ o000 | 0 [ (] F
007) MA300CTI-3 ALGEBRA 3-4 [ o000 | 0 [ ([
004) MA300CTZ-1 ALGEBRA 3-4 [ ooog | 0] = O
005} MA300CT2-2 ALGEBRA 3-4 o000 | q] B [l
007) MA300CT2-3 ALGEBRA 3-4 o000 | q] B [l |
001) MAD0GE1-12 ALGEBRA 34 [ gogq] | q] B [l
004) MAJDOGE1-13 ALGEBRA 24 [ gggq] | 0 1 ]
006) MAJDOGE1-14 ALGEBRA 24 [ ggq] | 0 1 ]
007) WA3DOGEN-1S ALGEBRA 34 [ g ggq| | 0] [ (] I
| Save | | Delete | | Ciose |

Grade Calc Options

Next, let’s check to make sure your grade calculation options are set correctly. Thisisalsofound under
Grade Book -> Settings -> Grade Calc Options.

Because we’re not doing SBG, just leave the top area titled Standards set to No Calculation. Next, for
gradingtasks, choose In Progress Grade, U-46 Grading Scale, and check the Weight Categories box (if
you are weightingyour categories).
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Grade Calculation
Standards
TermiStandards: | Show All
Term Standard Composite Rollup Calculation
All All Type:
Mo Calculation
Grading Tasks
Term/Grading Tasks:
Term Grading Task Compaosite Calculation
All All Type:
In Progress Grade w
*Grading Scale:

U-45 Grading Scale w| @
Weight Categories
[] Use Score's % Value

You may also see that the district has already set up a Composite grading task for yourfinal semester
grade that is a combination of Semester Coursework and yourfinal Semester Exam. If thisisn’talready
setup, you can electto create this by checking the box nextto Semesterand setting up desired weights

between the two tasks.

Grade Calculation

@2 Semester

*Child Task/Standard

| L-46 2014-2015 Grading Scale  w

‘Wieight Categories
[ use Score's % Value

Type:
In Progress Grade |

*Grading Scale
| L-46 2014-2015 Grading Scale w

“Weight  Effective %

[ 02 semester Exam

~| [20.0000 2000

| @2 Semester Coursework

~| [20.0000 B0.00

Add

G2 HE Eligibility M

Type:

Mo Calculation |

Save Close
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Also note the HS Eligibility task that was created for teachers doing SBG to record failing and near failing

grades for theirstudents. Since you’re doing marks-based grading with in-progress grade calculations,
you can ignore the HS Eligibility task.

OK, now thatyour grade book isset up correctly, let’s look at creatingand scoring assignments.
Assignments

To create an assignment, click Add from the grade book. Note the assignmentsetup screen has changed
slightly from lastyear, butthe overall process for creating assignments remains the same.

Assignment Detail

*Aggignment Mame
|Dema

*Abbraviation Delivery Wiew

W Scheduling/Grading Alignment

Section Portal *Assigned *Due *GB 5eq Student Group
4 | |2 | |2 | ]

b4 _:r':-1 1 r-.‘I»:E.;DDGE'—ﬂ ALGEBRA 2-4 D |:-S-'16.-‘20'? |ﬂ |:-£‘\-'1E=.-'QU'? |ﬂ | 1.02{ Mo Groups
Bms: S

Add/Remoaove

*Category

|Hcmew0rk (formative) |

Include in Grade Calculation

*Standard/Grading Task Scoring Type
X | Alg3-4.14: Rewiting Polynomials B4

As always, youfirst provide aname, abbreviation for yourassignmentand select the assigned and due
dates. Choose the category (usually formative or summative assessment). Next, you can choose which
courses/sections will receive the assignment. Toadd courses/sections, click “Add/Remove”. Note you
are now able to directan assignmentto different courses, notjust sections of the same course. Yes, this
is pretty cool.
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Section Selector

Filter: Term [All w| Courss [l | Period [All w]|

Select Sections Section List

008) MA200GE1-14 GEOMETRY Add 001) MA3DDGE1-12 ALGEBRA 2-4 Remaove
Terms: 51 Terms: 51

008) MA200GE2-14 GEOMETRY Add
Terms: 52

004) MAZ00CT1-1 ALGEBRA 2-4 Add
Terms: 51

D06 MA3OOCT1-2 ALGEBRA 3-4 Add
Terms: 31

0O7) MA3DOCT1-3 ALGEBRA 2-4 Add
Terms: 51

004) MAZ00CT2-1 ALGEBRA 2-4 Add
Terms: 52

Next, select the standard/grading task that will be assessed in this assighment. Please select “Semester
Coursework”

Assignment Detail

L1 B

¥ Scheduling/Grading Alignment

Section Portal *Assigned *Due *GB Seq Student Group
| J::: J::: |
b4 _:r':-1] Ilidl’:aDDGE 1-12 ALGEBRA 23-4 |:-&-'16.-‘20'? |ﬂ |:.%..1 ER017 |ﬂ | 1-D:i Mo Groups
erms: S
*Category

|Hcmew0rk (formative) 4

Include in Grade Calculation

*Standard/Grading Task Scoring Type *Total Points  *Multiplier
X [ semeserGaursenot ] -

|U-48 0-4 point marks scale vl ﬂ

Once you selectyourgradingtask, here’s the only tricky part. You’ll need to change Scoring Type to
Marks and select the U-46 0-4 point marks scale. I’'m recommending you change Total Pointsto 4 (as
this will make parent communication easier) and leave multiplierat 1. In the example above, if you
have a given test that you want to count more than otherhomework assighments in grade calculation,
you couldincrease the multiplierto give itaheavier weight. Remember, you’vealready assigned
weightsto your categories and that is ultimately much more importantin grade calculation.

In the assignment set-up, there are afew otherinteresting things you can explore by clicking the arrow
nextto “For Students” and “For Teachers. Forexample, inthe “ForStudents” area, teachers can provide
a description of the assignment, attach a file, or provide alink to an external resource.
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¥ For Students

Student Instructions

| v| | Insert Template
<> 9 B I M4 = = E = N B ® = — A
Add Content
= Maximum Upload File Size; 3MB
Type Name Description/Options Status
Mo Content
File Attachment | | Online Aszessment | | Student Submission

Assignment scoring

Once you’ve created yourassignment, you can hit save or score.

If you selectscore, you will be presented with this scoring editor where you can choose fromthe
dropdown menu. Youcan alsoadd commentsand mark assignmentsasturnedin(T), missing (M), late
(L), incomplete (1), cheated (Ch) orexempt (X). “Dr”is used for droppingthe assignment from grade
calculationsandis not often used in U-46.

If you use Fill Scores / Comments option, you can quickly assign ascore and/or comments to your entire
classand then go back to modify only those students who earned adifferent score.

1. Demo Assignment Fill ScoresiComments
f2014
1’:;;]3 GT1 Assignment Comments ‘ T ‘ M ‘ L | | | ch | W | Student Submissions

i Dr |T‘M|L‘I‘Ch‘}{‘
Dr |T‘M|L‘I‘Ch‘}{‘

4
a
2
1
1 IL]|Dr|| ‘ |T|M|L|I|Ch|}{|

You also have the option of scoring your assignmentin the grade book view, where you can type a score
rather than choose fromthe drop-down menu. However, be careful, as IC does not currently notify you
if you entera numericscore otherthan 0-4 (we’ve reported thisasa bugto IC and hope it can be fixed).
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If you click the gray “Expand” arrows pointingto the right, you’ll get the same scoring options shown
above.

1T51 & B | 1T5Z
Seq:1.00 Seq.”

Cue: 08527 = !
Test(Sum

Paints: 4 Tur

Demo: Demo Assignment & &
Sedq:1.00 Fill ScoresiCamments
Dwe: 10503 Multi Score

Test (Summative) ooooboobo

Faints: 4 T ML | Ch¥ Dr StudentSubmission

If you’ve followed these steps so farin managing your grade book, the grade posting processis pretty
straight-forward and easy using the instructions we provided recently.

The nextthingl’d like to show is the parentview from the IC portal assuming your grade bookis setup
correctly.
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¥ = MA310GE1-3 ALGEBRA 34 W/SUPPOR - Anthany, Gregory
a1 Qz2 03 o4
Interprat the structure of expressions
Understand the relationship between zeros and factors of polynomials
Understand solving equations as a process of reasoning and explain the reas
Represent and solve equations and inequalities graphically
Interprat functions that arise in applications in terms of the context
Wyrite expressions in equivalent farms to solve problems
Build a function that models a relationship between two quantities
Extend the properties of exponents to rational exponents
Wlake inferences and justify conclusions from sample sureys, experiments an
HS Frogress | 3.97% A
HS Quarter
Semester Coursewark 340%B
Semester Exam
Semester 340%B
HS Eligibility

Note that all of the standards are listed foryour course (unless none have been assigned by the district
curriculumteams), howeverno scores will everappearforeach standard. Instead, the parentwill see
posted gradesingreenandin-progress gradesinyellow.

If the parent clicks the course name to see more detail, they will see all of the assignments you’ve
scored, organized by category.
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Term 02 Semester Coursework Detail
Test (weight: 60.0)

Hame Due Date | Assigned Pts Score® Turned Comments
Date Poss In
Copy of Class Reqguirements (Al Tests, 03272014 0302712014 4
CliFes, =
Homework {weight: 10.0)
Hame Due Date | Assigned Pts Score% Turned Comments
Date Poss In
page 22 #11-37 odd {due in class) Evaluate 032172014 0802152014 4 4
Express
daily math practice week ending 821514 03222014 03222014 4 4
page 30#1-19 solving equations 03222014 03222014 4 4
page 37T #0-17 all Qar262014) 0872652014 4 3
wirksheet #1 solving equations 03272014 0302652014 4 4
wirksheet 2 solving and graphing inequalities 03272014 082752014 4 4
wirksheet #3 solve inegualites 03292014 032852014 4 4
wirksheet #4 solving equations 03292014 032952014 4 4
study guide for guiz 1.3 t0 1.5 Solve Equations 00452201 4] 0950372014 4 4
an
page 50 #3-22 aven Q9092014 08852014 4 ]
warksheet & Functions D9 052014 090 002014 4 4
warksheet B functions 0911172014 091 002014 4 4
warksheet ¥ functions 091 22014 0911152014 4 ]
page 78 #7-16 Direct Variation Q962014 0852014 4 ]
daily math practice week ending 3-28-14 0352972014 0852972014 4 4
daily math practice week ending 95514 09022014 090242014 4 4
Reguirernent Y0% pf homewoark must be done 020057201 4| 090552014 4
daily math practice ending 9-12-14 09212014 08 22014 4 3
Quiz (weight: 30.0)
Hame Due Date | Assigned Pts  Score® Turned Comments
Date Poss In
fquiz1.2to1.8 SolveEqguations and Inegualities 090452014 0950452014 4 4
2.Quiz (weight: 30.0)
Hame Due Date | Assigned Pts Score® Turned Comments
Date Poss In
Feguirerment (All Test,Quiz, =70% hw done) 03292014 082952014 4
1.Homework {weight: 20.0)
Hame Due Date | Assigned Pts Score% Turned Comments
Date Poss In
page T8 #18-2837-40 091712014 0862014 4 ]
wirksheet 8 Finding Slopes 09172014 091712014 4 4
page 85 #5-27 091852014 08 ar2014 4 ]

Note that the parent will need to scroll through Standards detail (which won’t have any assignments) to
see thisvery useful assignmentinformation.

Ifyou clickinto an assignment, you will see even more information —including the description,
objectives, orany file attachments you set up when building the assignment.
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Assignment Detail for MA310GE1-3 ALGEBRA 34 WISUPPOR

MAZ105E1-3 ALGEBRA 34 WISUPPOR
Teacher: Anthony, Gregory 4

Grade Book view for MAZT0GET-3 ALGEBRA 3-4 WISLIPFOR

Score Detail
Score 4

Comments

Assignment Detail

MHame study guide for gquiz 1.3 to 1.5 Solve Equations an
Cue Date 090412014

Date Assigned 09032014

Total Foints 4

Description

Grade Book wiew for MAZ10GET-3 ALGEBRA 3-4 WISUPPOR



