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The first thing to check is your grade book set up. Let’s start with Categories, by clicking on Settings
within your grade book and then selecting Categories:

Settings

;]
E‘i
Filters o
Student Filters All Students T
g A
Azsignment Filters All Assignments T
g A
Grade Book Setup
g A
Assignment Marks Category Copier
Assignment List Grade Calc Options 0s A
Categories Grading Scales
03 a8

Here, you will see a list of categories (or, if you haven’t created any, an option to add your categories.)

Category List

Seqguence - Category Afeight Exclude Drop Lowest (%)
] Test (Summative) [ L
Lab Activity (Summative) 0 0
Lab Activity (Formative) L L
[ 4 class Activity (Summative) L L
Assignment (Formative) O ]

| save | | ady | | close |

We are recommending that teachers use weighted categories to ensure that activities like summative
assessments will carry more weight in calculating grades. If you intend to weight categories, this is
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where you assign the weight. To keep things straight, best practice is to have all of your categories
within a grading task (MS Quarter) add to 100%.

Next, open each of your categories to ensure that you have aligned it to MS Quarter grading task (best
practice is to only align it to this task to ensure your assignments are collected centrally). You also
should check to make sure your category is not aligned to standards listed.

Category Detail

vvvvvv e Y AL e R A 4 S e T e L
SCIGe-2 12.0.2a Explain and demonstrate how forces affect motion (e.q., actionirea |:|
SCIGe-9 12.0.3b Explain the factors that affect the gravitational forces on object |:|
SCIGe-10 12.F.3a Simulate, anakze and explain the effects of gravitational force i |:|
SCIGe-11 12.F.3b Describe the organization and physical characteristics ofthe =sola |:|
SCIGE-12 12.F.3c Compare and contrast the sun as a starwith other objects in the W |:|
SCIGE-13 12.E.23 Anahyze and explain large-scale dynamic forces, events and process |:|
SCIGE-14 12.E.3b Describe interactions hetween solid earth, oceans, atmosphere and |:|
SCIGE-18 12.E.2b Describe and explain short-term and long-term interactions of the |:|
Selectwhich Grading Tasks will use this categorny

Grading Task (]
MS Progress |:|
MS Quarter
Final O
MS Eligibility n

| Save | | Delete | | Close |

Grade Calc Options

Next, let’s check to make sure your grade calculation options are set correctly. This is also found under
grade book -> settings -> grade calc options.

Because we’re not doing SBG, just leave the top area titled Standards set to No Calculation. Next, for
grading tasks, you can select Fill Calculation Type and choose In Progress Grade, U-46 2014-2015
Grading Scale, and check the Weight Categories box (if you are weighting your categories). Using the
Fill Calculation Type command will ensure that these choices are applied to all of your grading tasks.
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Grade Calculation

Standards

Term/Standards: | Show All

Term Standard
All All

Grading Tasks

Term Grading Task

o] M3 Progress

Composite

Composite

O

Calculation

Type:

Mo Caleulation

Fill Calculation Type

In Progress Grade

*Grading Scale:

| J-46 2014-2014 Grading Scale

-

Weight Categories
[] Use Score's % Value
Calculation
Type:

In Progress Grade

*Grading Scale

| LI-46 2014-2014 Grading Scale

|

Save Cloge

You will see that the district has already set up a Composite grading task for your final grade issued at
the end of the school year that is a combination of the four quarterly grades (except for rotational

courses).
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Grade Calculation

d Final Type:

In Progress Grade w

*Grading Scale
| |J-46 2014-2015 Grading Scale  w|

*Child Task/Standard “WWeight  Effective %
| @1 MS Quarter »| [25.0000 25.00
| @z M3 Quarter ~| [25.0000 25.00
| 03 M3 Quarter «| [25.0000 25.00
| 04 M3 quarter «| [25.0000 25.00
Add
Q4 M3 Eligihility 0 Type:

In Progress Grade w

*Grading Scale
| IJ-46 2014-2014 Grading Scale w

VWeight Categories
[T1 Ul=r Brare's % Walia

Save Close

Also note the MS Eligibility task that was created for teachers doing SBG to record failing and near
failing grades for their students. Since you’re doing marks-based grading with in-progress grade
calculations, you can ignore the MS Eligibility task.

OK, now that your grade book is set up correctly, let’s look at creating and scoring assignments.
Assignments

To create an assignment, click Add from the grade book:
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Assignment Detail

*Marne
|Dem0 Assignment

*Ahhreviation

Add Motes

Section Placement

Campus

Section Term Active Portal *Assigned *Due *GB Seq Student Group
| | [::: |

BSCES16Y-1 8THSCIENCE  O1,02,@3,04 penwzots |EE [oosema  |EE [ tog MoSoues
TRAMS

Scoring Alignment Detail
Create scoring alignment(s) to Grade Boak by selecting fram the following choices:

[+] Align to Grade Book

Notice how you will not be able to align the assignment to standards because each standard is indicating
“No Categories” and won’t let you select it.

Assignment Detail

Standards
Selectwhich standards getthis assignment
Standard Scoring Type

[] sc1GE-1:11.B.3a Identify an actual design problern and establish criteria for deter
Mo Categoties

|:| SC1G8-2: 11 A 3a Farmulate hypotheses that can be tested by collecting data.
Mo Categories

[] 5C168-3:11.A.3b Conduct scientific experiments that control all but one variable.
Mo Categaries

|:| SCI1G8-4:11.A3c Collect and record data accurately using consistent measuring and
Mo Categories

[T et Lt a RO e T T RO X P [V PP S RIS [y PPN PR PN PP Y S S

When you scroll down to the Grading Tasks area, notice that you can only select MS Quarter (as others
have No Categories).
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Grading Tasks
Selectwhich grading tasks getthis assighment

Grading Task Scoring Type *Total Points *Multiplier
[] Ms Progress

Mo Categaries
MS GQuarter () Points Dl

@ Test(Summative) O Marks
() Lab Activity (Surmmative)
() Lab Activity (Formative)
() Class Activity (Surnrmative)
() Assignment (Formative)
[] Final
Mo Categories
[] s Eligibility
Mo Categories

*Assignment Marks
| L-46 0-4 paint marks sce v|

Once you select your grading task, here’s the only tricky part. You’ll need to change Scoring Type to
Marks and select the U-46 0-4 point marks scale. I’'m recommending you change Total Points to 4 (as
this will make parent communication easier) and leave multiplier at 1. In the example above, if you
have a given test that you want to count more than other tests in grade calculation, you could increase

the multiplier to give it a heavier weight. Remember, you’ve already assigned weights to your
categories and that is ultimately much more important in grade calculation.

In the assighment set-up, there are a few other interesting things you can explore. Adding a
description, objectives, or attaching a file here will make that valuable information available to parents
in the IC portal. If you decide to add an attachment, PDF is probably the best option as it will be easily
viewable on any device.

Information for Students

Add Descriptian
Add Ohjectives

Add References

Add Files Maximum File Size: 3mMB

Assignment scoring

Once you've created your assignment, you can hit save or score.

If you select score, you will be presented with this scoring editor where you can choose from the
dropdown menu. You can also add comments and mark assignments as turned in (T), missing (M), late
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(L), incomplete (1), cheated (Ch) or exempt (X). “Dr” is used for dropping the assignment from grade
calculations and is not often used in U-46.
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If you use Fill Scores / Comments option, you can quickly assign a score and/or comments to your entire
class and then go back to modify only those students who earned a different score.

1. Diemo Assignment Fill ScoresiCamments
2014

At GT1 Assignment Comments ‘ T ‘ M ‘ L | 1 | ch | o | Student Submissions
10/03
- Dr | T ‘ m | L ‘ I ‘ ch ‘ X ‘
Dr | T ‘ m | L ‘ I ‘ ch ‘ X ‘

[ or 1] ol T e T Ten [ |

(=R RN
4

You also have the option of scoring your assignment in the grade book view, where you can type a score
rather than choose from the drop-down menu. However, be careful, as IC does not currently notify you
if you enter a numeric score other than 0-4 (we’ve reported this as a bug to IC and hope it can be fixed).
If you click the gray “Expand” arrows pointing to the right, you’ll get the same scoring options shown
above.

1TS1 & 5 1TS2
Seq: 1.00 Seq:

Cue: 08527 = !
Test{Sum

Points: 4 Tur

Demo: Demo Assignment & 4
Seq:1.00 Fill ScoresiComments
Dwe: 10/3 Multi Score

Test (Summative) cooooDoDo

Foints: 4 T ML | Ch* Dr StudentSubrmission

If you've followed these steps so far in managing your grade book, the grade posting process is pretty
straight-forward and easy using the instructions we provided recently.
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The next thing I’d like to show is the parent view from the IC portal assuming your grade book is set up
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correctly.

¥ ~~ BSCES19Y-1 8TH SCIENCE TRANS - ‘elazquez, MNoe
o1 Q2 Q3 Q4
11.8.3a ldentify an actual design problerm and establish criteria for deter
11.A 3a Formulate hypotheses that can be tested by collecting data.
11.A.3b Conduct scientific experirments that contral all but one variable.
11.43c Collect and record data accurately using consistent measuring and
13.A. 34 Identify and reduce potential hazards in science activities (e.g.,
12.C.3a Explain interactions of energy with matter including changes of st
12.C0.3b Model and describe the chemical and physical characteristics of ma
12.0.3a Explain and demonstrate how forces affect motion (e.g., action/rea
12.0.3b Explain the factors that affect the gravitational forces on object
12.F.3a Sirmulate, analyze and explain the effects of gravitational force i
12.F.3b Describe the arganization and physical characteristics of the sola
12.F.3c Compare and contrast the sun as a star with other objects in the i
12.E.3a Analyze and explain large-scale dynamic forces, events and process
12.E.3b Describe interactions between solid earth, oceans, atmosphere and
12.E.2b Describe and explain short-term and long-term interactions of the
M3 Progress | 2.63%B
WS Quarter | 261%B
Final 162%B
MS Eligibility

Note that all of the standards are listed for your course (unless none have been assigned by the district
curriculum teams), however no scores will ever appear for each standard. Instead, the parent will see
posted grades in green and in-progress grades in yellow.

If the parent clicks the course name to see more detail, they will see all of the assignments you’ve
scored, organized by category.
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Term Q1 MS Quarter Detail
Test (Summative] (weight: 45.0)

Hame Due Date  Assigned Pts PossScorefTurned InComments
Date
Safety Test 0ar27r2014) 085272014 4 4 o
FPure wvs Mixture Wocabulary QuUiz 0951272014 091172014 4 1
Lah Activity (Formative) (weight: 15.0)
Hame Due Date Assigned Pts PossScore Turned InComments
Date
Bicycle Parts Qarzar2014) 085272014 4 3 o
Assignment (Formative) (weight: 5.0)
Hame Due Date Assigned Pts PossScore® Turned InComments
Date
Classroom Safety Diagram nar21r2014) 0ar21r2014 4 3 0
Cornell Motes: Pure Substances vs 09 ar2014 09152014
Mixtures
YocahB8Tabs 09r09r2014) 0950452014 4 2

Term 01 MS Quarter Totals

Note that the parent will need to scroll through Standards detail (which won’t have any assignments) to
see this very useful assignment information.

If you click into an assignment, you will see even more information — including the description,
objectives, or any file attachments you set up when building the assignment.

Assignment Detail for 83CES19Y-1 8TH SCIENCE TRANS

8SCES19Y-18TH SCIENCE TRANS
Teacher: VYelazguez, Ml:uaE

Grade Book view for BSCES19Y-1 8TH SCIEMCE TRAMS

Score Detail
Score 3

Comments

Assignment Detail

Marme Clagsroom Safety Diagrarm
Due Date nar21/2014

Date Assigned 2152014

Total Foints 4

Description

Ohjectives Develop awareness of safety equipment in a laboratary classroam.



